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DOCUMENT 00 21 13¶ 

INSTRUCTIONS TO BIDDERS 

Contractors shall follow the instructions in this document, and shall submit all documents, forms, 

and information required for consideration of a Bid. 

Sacramento City Unified School District (“District”) will evaluate information submitted by the 

apparent low Bidder and, if incomplete or unsatisfactory to District, Bidder’s bid may be rejected at 

the sole discretion of District. 

17. Bids are requested for a general construction contract, or work described in general, for the 

following project (“Project” or “Contract”): 

0101-409, Susan B. Anthony Elementary School Roof Replacement 

18. District will receive sealed Bids from Bidders as stipulated in the Notice to Bidders. 

19. Work under this contract shall be completed within sixty-three (63) consecutive calendar 

days (“Contract Time”) from the date specified in the District's Notice to Proceed.   

20. 
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Surety on Bidder’s Bid Bond must be an insurer admitted in the State of California and 

authorized to issue surety bonds in the State of California.  Bids submitted without necessary 

bid security will be deemed non-responsive and will not be considered. 

25. If Bidder to whom Contract is awarded fails or neglects to enter into Contract and submit 

required bonds, insurance certificates, and all other required documents, within SEVEN (7) 

calendar days after the date of the Notice of Award, District may deposit Bid Bond, cash, 

cashier's check, or certified check for collection, and proceeds thereof may be retained by 

District as liquidated damages for failure of Bidder to enter into Contract, in the sole 

discretion of District.  It is agreed that calculation of damages District may suffer as a result 

of Bidder's failure to enter into the Contract would be extremely difficult and impractical to 

determine and that the amount of the Bidder’s required bid security shall be the agreed and 

conclusively presumed amount of damages. 

26. Bidders must submit with the Bid the Designated Subcontractors List for those subcontractors 

who will perform any portion of Work, including labor, rendering of service, or specially 

fabricating and installing a portion of the Work or improvement according to detailed 

drawings contained in the plans and specifications, in excess of one half of one percent 

(0.5%) of total Bid.  All of the listed subcontractors are required to be registered as a public 

works contractor with the Department of Industrial Relations.  The subcontractor’s 

registration must remain active throughout the term of the Contract.  Failure to submit this 

list when required by law shall result in Bid being deemed non-responsive and the Bid will not 

be considered. 

a. An inadvertent error in listing the California contractor license number on the 

Designated Subcontractors List shall not be grounds for filing a bid protest or grounds 

for considering the bid nonresponsive if the correct contractor’s license number is 

submitted to the District within 24 hours after the bid opening and the corrected 

number corresponds with the submitted name and location for that subcontractor. 

b. An inadvertent error listing an unregistered subcontractor shall not be grounds for 

filing a bid protest or grounds for considering the bid nonresponsive provided that any 

of the following apply: 

(1) The subcontractor is registered prior to the bid opening. 

(2) The subcontractor is registered and has paid the penalty registration fee within 

24 hours after the bid opening. 

(3) The subcontractor is replaced by another registered subcontractor pursuant to 

Public Contract Code section 4107. 

27. If a mandatory pre-bid conference and site visit (“Site Visit”) is requested as referenced in 

the Notice to Bidders, then Bidders must submit the Site-Visit Certification with their Bid.  

District will transmit to all prospective Bidders of record such Addenda as District in its 

discretion considers necessary in response to questions arising at the Site Visit.  Oral 

statements shall not be relied upon and will not be binding or legally effective.  Addenda 

issued by the District as a result of the Site Visit, if any, shall constitute the sole and 

exclusive record and statement of the results of the Site Visit. 

28. Bidders shall submit the Non-Collusion Declaration with their Bids.  Bids submitted without 

the Non-C
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and the Agreement that it performed prior to bidding.  Contractor under this Contract 

is charged with all information and knowledge that a reasonable bidder would 

ascertain from having performed this required work, investigation, research, and 

analysis.  Bid prices must include entire cost of all work “incidental” to completion of 

the Work. 

g. Conditions Shown on the Contract Documents:  Information as to underground 

conditions, as-built conditions, or other conditions or obstructions, indicated in the 

Contract Documents, e.g., on Drawings or in Specifications, has been obtained with 

reasonable care, and has been recorded in good faith.  However, District only 

warrants, and Contractor may only rely, on the accuracy of limited types of 

information. 

(1) As to above-ground conditions or as-built conditions shown or indicated in the 

Contract Documents, there is no warranty, express or implied, or any 

representation express or implied, that such information is correctly shown or 

indicated.  This information is verifiable by independent investigation and 

Contractor is required to make such verification as a condition to bidding.  In 

submitting its Bid, Contractor shall rely on the results of its own independent 

investigation.  In submitting its Bid, Contractor shall not rely on District-

supplied information regarding above-ground conditions or as-built conditions. 

(2) As to any subsurface condition shown or indicated in the Contract Documents, 

Contractor may rely only upon the general accuracy of actual reported depths, 

actual reported character of materials, actual reported soil types, actual 

reported water conditions, or actual obstructions shown or indicated.  District is 

not responsible for the completeness of such information for bidding or 

construction; nor is District responsible in any way for any conclusions or 

opinions of Contractor drawn from such information; nor is the District 

responsible for subsurface conditions that are not specifically shown (for 

example, District is not responsible for soil conditions in areas contiguous to 

areas where a subsurface condition is shown). 
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drawings.  The document entitled Existing Conditions applies to all supplied “as-built” 

drawings. 

34. All questions about the meaning or intent of the Contract Documents are to be directed in 

writing to the District.  Interpretations or clarifications considered necessary by the District in 

response to such questions will be issued in writing by Addenda emailed, faxed, mailed, or 

delivered to all parties recorded by the District as having received the Contract Documents.  

Questions received less than SEVEN (7) calendar days prior to the date for opening Bids 

may not be answered.  Only questions answered by formal written Addenda will be binding.  

Oral and other interpretations or clarifications will be without legal effect. 

35. Addenda may also be issued to modify other parts of the Contract Documents as deemed 

advisable by the District. 

36. Each Bidder must acknowledge each Addendum in its Bid Form and Proposal by number or its 

Bid shall be considered non-responsive.  Each Addendum shall be part of the Contract 

Documents.  A complete listing of Addenda may be secured from the District. 

37. Bids shall be based on products and systems specified in Contract Documents or listed by 

name in Addenda.  Whenever in the Specifications any materials, process, or article is 

indicated or specified by grade, patent, or proprietary name, or by name of manufacturer, 

that Specification shall be deemed to be followed by the words “or equal.”  Bidder may, 

unless otherwise stated, offer any material, process, or article that shall be substantially 

equal or better in every respect to that so indicated or specified.  The District is not 

responsible and/or liable in any way for a Contractor’s damages and/or claims related, in any 

way, to that Contractor’s basing its bid on any requested substitution that the District has not 

approved.  Contractors and materials suppliers who submit requests for substitutions prior to 

the award of the Contract must do so in writing and in compliance with Public Contract Code 

section 3400.  All requests must comply with the following: 

a. District must receive any request for substitution a minimum of TEN (10) calendar 

days prior to bid opening. 

b. Within 35 days after the date of the Notice of Award, the Successful Bidder shall 

submit data substantiating a request for substitution containing sufficient information 

to assess acceptability of product or system and impact on Project, including, without 

limitation, the requirements specified in the Special Conditions and the Specifications.  

Insufficient information shall be grounds for rejection of substitution. 

c. Approved substitutions, if any, shall be listed in Addenda.  District reserves the right 

not to act upon submittals of substitutions until after bid opening. 

d. Substitutions may be requested after Contract has been awarded only if indicated in 

and in accordance with requirements specified in the Special Conditions and the 

Specifications. 

38. All Bids must be sealed, and marked with name and address of the Bidder, Project Name, 

date and time of bid opening.  Bids will be received as indicated in the Notice to Bidders. 

a. Mark envelopes with the name of the Project. 

b. Bids must be submitted to the Contracts Office by date and time shown in the Notice 

to Bidders. 

c. Bids must contain all documents as required herein. 

39. Bids will be opened at or after the time indicated for receipt of bids. 
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40. This Contract may include alternates.  Alternates are defined as alternate products, materials, 

equipment, systems, methods, or major elements of the construction that may, at the 

District's option and under terms established in the Contract and pursuant to section 20103.8 

of the Public Contract Code, be selected for the Work. 
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f. Workers’ Compensation Certification. 

g. 
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DOCUMENT 00 21 13.1 

BIDDER INFORMATION AND FORMS 

DETERMINATION OF BIDDER RESPONSIBILITY QUESTIONNAIRE 

 

The Public Contract Code requires that school districts, in certain circumstances, bid and award public 

contracts to the lowest responsive and responsible bidder. California law establishes a very 

comprehensive standard concerning bidder responsibility, such that a school agency has wide 
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B. Project Name
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6. Prior Disqualifications, Criminal Matters, and Related Civil Suits:   

 

a. Has your firm ever been disqualified from performing work for the Sacramento City Unified 

School District? 

 

YES     NO  If yes, provide the following information: 

 

 Project name:   _______________________________________ 

 Date of disqualification:   _______________________________________ 

 Duration of disqualification:  _______________________________________ 

 Reason for disqualification:  

 _______________________________________________________________________ 

 _______________________________________________________________________ 

 

b. Has your firm ever been disqualified from performing work for any contracting entity other 

than the Sacramento City Unified School District: 

 

YES     NO   If yes, provide the following information: 

 

 Contracting Entity Name:   ______________________________________ 

 Date of disqualification:   ______________________________________ 

 Duration of disqualification:  ______________________________________ 

 Reason for disqualification:           ____________________________________________ 

 ________________________________________________________________________ 

 

c. Has your firm or any of its owners, officers or partners ever been found liable in a civil suit or 

found guilty in a criminal action for making any false claim or material misrepresentation to 

any public agency or entity?   

 

YES     NO  If “yes,” explain who was involved, the name of the public agency, the 

date of the investigation and the grounds for the finding. 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 

 

d. Has your firm or any of its owners, officers or partners ever been convicted of a crime involving 

any federal, state, or local law related to construction work, fraud, theft, or other act of 

dishonesty? 

 

YES     NO  If “yes,” explain who was involved, the name of the public agency, the 

date of the conviction and the grounds for the conviction. 

__________________________________________________________________________ 

__________________________________________________________________________ 

__________________________________________________________________________ 
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Questionnaire Certification 

 

The undersigned declares under penalty of perjury that all information submitted in this questionnaire 

is current, true and accurate, and that this declaration was executed by the undersigned on: 

 

___________________________ 

(Date) 

 

________________________________________ 

(Name and Title) printed or typed  

 

________________________________________ 

 (Signature)  

 

________________________________________ 

(Firm Name)  

 

 

 

 

OR 

 

 

 

 

Previously Submitted Questionnaire Certification 

(Questionnaires completed prior to January 1, 2016 are no longer valid) 

 

The undersigned declares under penalty of perjury that all information previously submitted to the 

District remains to be complete, true, and correct, and that this declaration was executed by the 

undersigned on:  

 

__________________________ 

(Date) 

 

________________________________________ 

(Name and Title) printed or typed  

 

________________________________________ 

(Signature)  

 

_________________________________________ 

(Firm Name)  

 

 
 
 
 
 
 

END OF DOCUMENT 
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DOCUMENT 00 31 19 

EXISTING CONDITIONS 

48. Summary 

This document describes existing conditions at or near the Project, and use of information 

available regarding existing conditions.  This document is not part of the Contract 

Documents.  See General Conditions for definition(s) of terms used herein. 

49. Reports and Information on Existing Conditions 

a. Documents providing a general description of the Site and conditions of the Work may 

have been collected by Sacramento City Unified School District (“District“), its 

consultants, contractors, and tenants.  These documents may include previous 

contracts, contract specifications, tenant improvement contracts, as-built drawings, 

utility drawings, and information regarding underground facilities. 

b. Information regarding existing conditions may be inspect
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performance of its own independent investigation that Contractor must perform as a 

condition to bidding and Contractor should not and shall not rely on this information or 

any other information supplied by District regarding existing conditions. 

d. Any information shown or indicated in the reports and other data supplied herein with 

respect to existing underground facilities at or contiguous to the Project may be based 

upon information and data furnished to District by the District's employees and/or 

consultants or builders of such underground facilities or others.  District does not 

assume responsibility for the completeness of this information, and Bidder is solely 

responsible for any interpretation or conclusion drawn from this information. 

e. District shall be responsible only for the general accuracy of information regarding 

underground facilities, and only for those underground facilities that are owned by 

District, and only where Bidder has conducted the independent investigation required 

of it pursuant to the Instructions to Bidders, and discrepancies are not apparent. 

51. Investigations/Site Examinations 

a. Before submitting a Bid, each Bidder is responsible for conducting or obtaining any 

additional or supplementary examinations, investigations, explorations, tests, studies, 

and data concerning conditions (surface, subsurface, and underground facilities) at or 

contiguous to the Site or otherwise, that may affect cost, progress, performance, or 

furnishing of Work or that relate to any aspect of the means, methods, techniques, 

sequences, or procedures of construction to be employed by Bidder and safety 

precautions and programs incident thereto or that Bidder deems necessary to 

determine its Bid for performing and furnishing the Work in accordance with the time, 

price, and other terms and conditions of Contract Documents. 

b. On request, District will provide each Bidder access to the Site to conduct such 

examinations, investigations, explorations, tests, and studies, as each Bidder deems 

necessary for submission of a Bid.  Bidders must fill all holes and clean up and restore 

the Site to its former condition upon completion of its explorations, investigations, 

tests, and studi
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DOCUMENT 00 31 32 

GEOTECHNICAL DATA 

52. Summary 

This document describes geotechnical data at or near the Project that is in the District's 

possession available for Contractor’s review, and use of data resulting from various 

investigations.  This document is not part of the Contract Documents.  See General 

Conditions for definition(s) of terms used herein. 

53. Geotechnical Reports 

a. Geotechnical reports may have been prepared for and around the Site by soil 

investigation engineers hired by Sacramento City Unified School District (“District”), 

and its consultants, contractors, and tenants. 

b. Geotechnical reports may be inspected at the District offices or the Construction 

Manager’s offices, if any, and copies may be obtained at cost of reproduction and 

handling upon Bidder's agreement to pay for such copies.  These reports are not part 

of the Contract Documents. 

54. Use of Data 

a. Geotechnical data were obtained only for use of District and its consultants, 

contractors, and tenants for planning and design and are not a part of Contract 

Documents. 

b. Except as expressly set forth below, District does not warrant, and makes no 

representation regarding, the accuracy or thoroughness of any geotechnical data.  

Bidder represents and agrees that in submitting a Bid it is not relying on any 

geotechnical data supplied by District, except as specifically allowed below. 

c. Under no circumstances shall District be deemed to make a warranty or representation 

of existing above ground conditions, as-built conditions, or other actual conditions 

verifiable by independent investigation.  These conditions are verifiable by Contractor 

by the performance of its own independent investigation that Contractor should 

perform as a condition to bidding and Contractor must not and shall not rely on 

information supplied by District. 

Limited Reliance Site that have been utilized by District in preparation of the 

Contract Documents. 

Drawings of physical conditions in or relating to existing subsurface structures (except 

underground facilities) that are at or contiguous to the Site and have been utilized by 

District in preparation of the Contract Documents. 

d. Bidder may rely upon the general accuracy of the “technical data” contained in the 

reports and drawings identified above, but only insofar as it relates to subsurface 

conditions, provided Bidder has conducted the independent investigation required 

pursuant to Instructions to Bidders, and discrepancies are not apparent.  The term 

“technical data” in the referenced reports and drawings shall be limited as follows: 

(1) The term “technical data” shall include actual reported depths, reported 

quantities, reported soil types, reported soil conditions, and reported material, 

equipment or structures that were encountered during subsurface exploration.  
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The term “technical data” does not include, and Bidder may not rely upon, any 

other data, interpretations, opinions or information shown or indicated in such 

drawings or reports that otherwise relate to subsurface conditions or described 

structures. 

(2) The term “technical data” shall not include the location of underground 

facilities. 

(3) 
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DOCUMENT 00 41 13 
 

BID FORM AND PROPOSAL 

Sacramento City Unified School District (“District” or “Owner”) 

From:   

 (Proper Name of Bidder) 

 

ACKNOWLEDGEMENT OF GENERAL CONDITIONS 

The General Conditions and definitions therein are accessible on the SCUSD website at  

www.scusd.edu/construction-projects and are an integral part of the Contract Documents. The 

Contractor shall not disclaim knowledge of the meaning and effect of any term or provision of these 

General Conditions, and Supplemental Conditions, if any, and agrees to strictly abide by their 

meaning and intent. In the event the Contractor fails to initial this acknowledgement, the District 

shall have the right to reject the Bid. 

 

CONTRACTOR’S INITIALS: ______________ 

 

The undersigned declares that the Contract Documents including, without limitation, the Notice to 

Bidders and the Instructions to Bidders have been read and agrees and proposes to furnish all 

necessary labor, materials, tools, transportation, services and equipment to perform and furnish all 

work in accordance with the terms and conditions of the Contract Documents, including, without 

limitation, the Drawings and Specifications of Bid No. 0101-409 

 PROJECT: SUSAN B. ANTHONY ELEMENTARY SCHOOL ROOF REPLACEMENT 

 

and will accept in full payment for that Work the following total lump sum amount, all taxes 

included: 

 

 

A.                                 Dollars  $                 

  BASE BID 

B.    Twenty-Five Thousand                                       Dollars   $ _____________$25,000_   

  DRY ROT ALLOWANCE 

C.                                Dollars  $                 

  OWNERôS CONTINGENCY (10% OF BASE BID) 

D.                                Dollars  $                 

  TOTAL BID 

 

 

http://www.scusd.edu/construction-projects
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Public Works Contractor Registration No.:    

If Bidder is a corporation, affix corporate seal. 

Name of Corporation:   

President:   

Secretary:   

Treasurer:   

Manager:   

 

END OF DOCUMENT 
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DOCUMENT 00 43 13 

BID BOND 

(Note: If Bidder is providing a bid bond as its bid security, Bidder must use this form, NOT 

a surety company form.) 

KNOW ALL PERSONS BY THESE PRESENTS: 

That the undersigned, as        as Principal (“Principal”), and 

        as Surety (“Surety”), are held and firmly bound 

unto the Sacramento City Unified School District (“District”) of  County, State of California as 

Obligee, in the sum of: 

 

         Dollars   ($                     ) 

 

lawful money of the United States of America, for the payment of which sum well and truly to be 

made, we, and each of us, bind ourselves, our heirs, executors, administrators, successors, and 

assigns, jointly and severally, firmly by these presents. 

THE CONDITION OF THIS OBLIGATION IS SUCH that whereas the Principal has submitted a bid to 

the District for all Work specifically described in the accompanying bid; 

NOW, THEREFORE, if the Principal is awarded the Contract and, within the time and manner required 

under the Contract Documents, after the prescribed forms are presented to Principal for signature, 

enters into a written contract, in the prescribed form in accordance with the bid, and files two bonds, 

one guaranteeing faithful performance and the other guaranteeing payment for labor and materials 
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(Affix Corporate Seal)   

 Principal 

   

 By 

 

(Affix Corporate Seal)    

 Surety 

    

 By 

   

 Name of California Agent of Surety 

   

 Address of California Agent of Surety 

   

 Telephone Number of California Agent of Surety 

 

Bidder must attach Power of Attorney and Certificate of Authority for Surety and a 

Notarial Acknowledgment for all Surety's signatures.  The California Department of 

Insurance must authorize the Surety to be an admitted Surety Insurer. 

 

END OF DOCUMENT 
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DOCUMENT 00 45 01 

SITE VISIT CERTIFICATION 

TO BE EXECUTED BY BIDDER AND SUBMITTED WITH BID 

IF SITE VISIT WAS MANDATORY 

 PROJECT: SUSAN B. ANTHONY ELEMENTARY SCHOOL ROOF REPLACEMENT  

Check option that applies: 

_____ I certify that I visited the Site of the proposed Work and became fully acquainted with the 

conditions relating to construction and labor.  I fully understand the facilities, difficulties, and 

restrictions attending the execution of the Work under contract. 

_____ I certify that       (Bidder's representative) visited the Site of the 

proposed Work and became fully acquainted with the conditions relating to construction and labor.  

The Bidder's representative fully understood the facilities, difficulties, and restrictions attending the 

execution of the Work under contract. 

Bidder fully indemnifies the  Sacramento City Unified School District, its Architect, its Engineer, its 

Construction Manager, and all of their respective officers, agents, employees, and consultants from 

any damage, or omissions, related to conditions that could have been identified during my visit 

and/or the Bidder's representative’s visit to the Site. 

I certify under penalty of perjury under the laws of the State of California that the foregoing is true 

and correct. 

Date:    

Proper Name of Bidder:    

Signature:    

Print Name:    

Title:    

 

END OF DOCUMENT 
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DOCUMENT 00 45 19 

NON-COLLUSION DECLARATION 

TO BE EXECUTED BY BIDDER AND SUBMITTED WITH BID 

Public Contract Code Section 7106 

The undersigned declares: 

I am the____________________ of _____________________, the party making the foregoing bid. 

The bid is not made in the interest of, or on behalf of, any undisclosed person, partnership, 

company, association, organization, or corporation. The bid is genuine and not collusive or sham. 

The bidder has not directly or indirectly induced or solicited any other bidder to put in a false or 

sham bid. The bidder has not directly or indirectly colluded, conspired, connived, or agreed with any 


