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A. Basic Assumptions 

 The district's program for the inservice improvement of its certificated employees is based 
upon the following basic assumptions: 

 1. Because pupils and our society need the best educational program available, educators 
need a plan with incentives to grow professionally. 

 2. Educators need to continue to grow, to gain new skills, and to vary teaching methods. 

 3. A program for professional improvement should have many elements other than college 
training. 

 4. Educators will work best for professional self-improvement if they design their own 
individual plan within general guidelines. 

 5. Efforts to evaluate plans for professional improvement will be supported best if the 
evaluating group includes peers of the person whose plan is being evaluated. 

B. 
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 4. Professional Organization Work 

  Credit: One semester unit for 32 hours of time expended. 

  Description: Types of acceptable professional organization work include serving as an 
elected officer, as a committee chairperson, or as a committee member.  

  Prior Approval Request: Include office to be held, length of term, estimate of time 
involved, and type and value of activities to be undertaken. (If it is impracticable to 
obtain approval prior to election or appointment to an office, committee, or activity, it 
must be obtained as soon after such election or appointment as possible. Approval 
cannot be granted more than one year in advance of the work planned.) 

  Completed Approval Request: Attach report of work accomplished, including office 
held, length of term, log of actual time spent, types of activities, and an appraisal of the 
value of the work to the organization, as well as to the individual. Such work shall not 
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 7. Workshop Attendance 

  Credit: One semester unit for 32 hours of time expended. Hours may be accumulated. 
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 10. Private Study 

  Credit: One semester unit for 32 hours of time expended. 

  Description: Approved private study under a recognized instructor in the employee's 
area of specialization. The private study course may not 
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  c. Send all material (including PSL-F035 Professional Improvement Plan 
Preapproval Application) to Box 770, Human Resource Services. 

  Teacher will receive a copy of PSL-F035, signed by Human Resource Services, after 
request has been reviewed and approved. 

 2. PSL-F036 Request for Approval of Completed Features of Professional 
Improvement Plan 

  Use the above ISO approved form PSL-F036 to request credit for completed features of 
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 Sample Time Sheet Logs

 

 
 
 

Date Time / Hours Activity  Chairperson Signature 

1-21-06 3:00 - 6:00 p.m. 3 Committee meeting  

1-30-06 4:00 - 6:00 p.m. 2 Plan writing  

2-7-06 7:00 - 8:00 p.m. 1 Dinner meeting  

2-27-06 3:00 - 6:00 p.m. 3 Committee meeting  

3-14-06 4:00 - 6:00 p.m. 2 Plan writing  

3-28-06 3:00 - 6:00 p.m. 3 Committee meeting  -
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Section III. Professional Improvement Credits  
Through Four -Year Colleges and Universities 

 
S.C.T.A. CONTRACT SECTION 12.4.2 

 
 Units earned through four-year colleges or universities must be processed through 

Human Resource Services. 

 Before beginning work on any four-year college or university courses or on any courses 
sponsored by the District's Curriculum and Instruction Department, prior approval must be 
obtained by all nonmanagement certificated personnel from their principal (or other 
administrator responsible for the evaluation of the employee's performance). This approval will 
be made "on the basis of a plan for the orderly and appropriate professional improvement" of 
all employees. 

 Teacher submits a written plan for the year to the principal/administrator prior  to taking 
any four-year college or university courses. 

 The plan need not be formally approved by the principal/administrator, but must be on file with 
Human Resource Services before teacher completes ISO approved form PSL-F039 
Professional Training Prior Approval Request. 

 PSL-F039 must be submitted to the appropriate Director, Human Resource Services, 
Box 770. 

 Official transcripts or grade cards (cannot be handwritten or typed), containing evidence of 
units, properly stamped with the school seal, should be filed immediately upon completion. 

 

Section IV. Professional Growth for Credentials Earned After 1985 

 
The Education Code requires that any person who received his/her first professional credential after 
August 31, 1985, completed 150 hours of professional growth for each renewal of that credential. The 
professional growth must be completed under a plan approved by a professional growth advisor. 
 
The Education Code further requires that employing districts provide all affected personnel with a list 
of advisors. This district has designated all certificated management employees as advisors. Each 
certificated employee needing an advisor will be provided with a list of those persons designated by 
the district. The employee is free to choose any advisor he/she wishes. 
 
The responsibility of the employee is to be familiar with the contents of the California Professional 
Growth Manual and Article 22, Professional Growth Program Related to the Requirements for 
Renewal of Clear Teaching Credentials, of the agreement with SCTA. 
 
Professional Improvement Bulletin (JH)     (Revised 11-02-11) 
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Sacramento Agreement Article 12.4.3.1 - 12.4.3.10 
APPROVAL (Submit to Human Resource Services)

 
Refer to Bulletin: "Salary Advancement of Certificated Personnel Through Professional Development." 

 

Name: (Last, First)  Date:  

School:  Position/Title:  

Grade and/or Subjects Taught:  

Expected Date of Completion:  
 
Criteria: Any course or professional development activity under the Professional Improvement Plan 
must include at least one of the following criteria: (CHECK [�9] ALL THAT APPLY) 
 

�… Addressing district goals and objectives. 

�… Continued training in one's major or minor reasonably related to the teacher's current or prospective teaching assignment. 

�… Course work which will facilitate the use of the latest technology or philosophy within the teacher's major or minor or current or 
prospective teaching assignment. 

�… Improving the teacher's competency in managing and in instructing in the classroom. 

�… Increasing the teacher's knowledge, competence, performance, or effectiveness as a professional. 

�… Planning, analyzing, interpreting, demonstrating, disseminating or evaluating the area of study or innovation as a part of a 
directed course of study in his or her major, minor, or current or prospective teaching assignment. 

 
Semester 

Units 
Features Instructions 

 1. Textbook evaluation or curriculum development 
(allowance--one unit of credit per 32 hours of time 
expended). 

Attach details, i.e., purpose of committee work, 
participants, time involved, duration, values to be gained. 

 2. Junior college or adult education courses (allowance--
one unit of credit per 15 hours in a lecture course, or 
45 hours in a laboratory course). 

Attach outline of details of your plan, and indicate how 
such courses will contribute to your professional 
improvement. 

 3. Educational research (allowance--one unit per 
32 hours of effort expended). 

Attach outline of details of your plan and comments of the 
Accountability Office. (A copy of the completed report 
will be required.) 

 4. Professional organization work (allowance--one unit 
per 32 hours of time and effort expended; approval 
cannot be granted more than one year in advance of 
work planned). 

Attach outline of details of work planned, i.e., office to be 
held, length of term, time involved, etc. 

 5. Visitations or observation (allowance--one unit per 
40 hours spent; hours may be accumulated). 

Attach details, i.e., time, place, duration, values to be 
gained. 

 6. Conference attendance (allowance--one unit per 
40 hours of attendance; hours may be accumulated). 

Attach details, i.e., name of conference, purpose, time, 
place, duration, values to be gained. 

 7. Workshop attendance (allowance--one unit per 
32 hours of time and effort expended; hours may be 
accumulated). 

Attach details, i.e., purpose of workshop, participants, time, 
place, number of hours, values to be gained. If district-
sponsored, attach flyer. 

 8. Development of teaching materials (allowance--one 
unit per 40 hours of time expended; note that materials 
must also be usable by others). 

Attach details, i.e., nature and intended use of materials, 
plan of development, estimated time involved. 

 9. Travel (allowance--one unit per week of travel; limit--
three units per three-year period). 

Attach statement of purpose, objectives, estimate of 
educational relevance, itinerary (including dates of 
departure and return, areas to be visited, etc.). 

 10. Private study (allowance--one unit per 32 hours of 
time expended). 

Attach details of work to be undertaken, name and 
qualification.48 m93999.11537.48 345.59991 9.48 0 0 9.48 x801 0.23999 0.23999 reT5 0 0 9.48 567999 120.96048 345.59991 89.99,uctor/83 112.08 Tm
(te )Tj
Ei etc.). 
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(Complete in duplicate and submit to Human Resource Services)

COMPLETED 

 

Name: (Last, First)  Date:  

School:  Position/Title:  

 Pos of Work m
((Comd(Name: )Tj
/TT0 1 Tf
7.001399009 Tc 0 Tw 13.02 0 0 199 .51944 5762 678.65997Identify bypled duping os the blanksame:5 Tc -30.0013919881 Tc 0 Tw 13.02 0 0 13 99978.9 5762 678.65997ubmithe leftithe number of ame: 
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(sem)Tj
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13.02 0 0 13.02 69.88458 561.48004 Tm
(ster units earned or expected, and )Tj
-0.00031 Tc -0.0009 Tw 13.02 0 0 13.02 247.2 561.48004 Tm
(the date such work was completed. )Tj
ET
EMC 
/P <</MCID 13 >>BDC 
BT
/TT1 1 Tf
-0.0009 Tc 0 Tw 10.98 0 0 10.98 48.90001 535.79999 Tm
(Semester )Tj
-0.0002 Tc 10.98 0 0 10.98 57.65991 522.89963 Tm
(Units )Tj
ET
EMC 
/P <</MCID 14 >>BDC 
BT
/TT1 1 Tf
0.0002 Tc 10.98 0 0 10.98 124.01973 535.79999 Tm
(Date )Tj
10.98 0 0 10.98 109.38013 522.89963 Tm
(Completed )Tj
ET
EMC 
/P <</MCID 15 >>BDC 
BT
/TT1 1 Tf
0.00011 Tc 13.66791 Tw 10.98 0 0 10.98 236.94014 529.37997 Tm
(F)Tj
10.98 0 0 10.98 243.65009 529.37997 Tm
(e)Tj
10.98 0 0 10.98 248.52638 529.37997 Tm
(a)Tj
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(t)Tj
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(c)Tj
10.98 0 0 10.98 464.7928 529.37997 Tm
(t)Tj
10.98 0 0 10.98 468.45032 529.37997 Tm
(i)Tj
10.98 0 0 10.98 471.50392 529.37997 Tm
(o)Tj
10.98 0 0 10.98 476.9951 529.37997 Tm
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(Textbook evaluation or curriculum)Tj
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(developm)Tj
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0.0005 Tc 0.0027 Tw 9.48 0 0 9.48 190.79964 488.69926 Tm
(credit per 32 hours of tim)Tj
9.48 0 0 9.48 287.56287 488.69926 Tm
(e)Tj
9.48 0 0 9.48 291.76443 488.69926 Tm
( expended). )Tj
ET
EMC 
/P <</MCID 20 >>BDC 
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/TT0 1 Tf
0.0006 Tc 0.00259 Tw 9.48 0 0 9.48 352.79958 510.77913 Tm
(Attach report of com)Tj
9.48 0 0 9.48 432.11002 510.77913 Tm
(m)Tj
9.48 0 0 9.48 439.37164 510.77913 Tm
(i)Tj
9.48 0 0 9.48 442.01273 510.77913 Tm
(ttee or detailed report of y)Tj
9.48 0 0 9.48 541.07234 510.77913 Tm
(our )Tj
0.00011 Tc 0.0031 Tw 9.48 0 0 9.48 352.79958 499.73875 Tm
(activities, a statem)Tj
9.48 0 0 9.48 423.06749 499.73875 Tm
(ent of the tim)Tj
9.48 0 0 9.48 473.8773 499.73875 Tm
(e)Tj
9.48 0 0 9.48 478.0789 499.73875 Tm
( spent and educational )Tj
0.0002 Tc 0.00301 Tw 9.48 0 0 9.48 352.79958 488.69839 Tm
(value to y)Tj
9.48 0 0 9.48 390.3223 488.69839 Tm
(ou, and a verification by)Tj
9.48 0 0 9.48 482.95212 488.69839 Tm
( the com)Tj
9.48 0 0 9.48 515.55762 488.69839 Tm
(m)Tj
9.48 0 0 9.48 522.81927 488.69839 Tm
(i)Tj
9.48 0 0 9.48 525.46133 488.69839 Tm
(ttee )Tj
0.0007 Tc 0.0025 Tw 9.48 0 0 9.48 352.79958 477.65802 Tm
(chairm)Tj
9.48 0 0 9.48 379.04504 477.65802 Tm
(an of the tim)Tj
9.48 0 0 9.48 427.26913 477.65802 Tm
(e)Tj
9.48 0 0 9.48 431.47069 477.65802 Tm
( and effort expended. )Tj
ET
EMC 
37.68001 519.65997 0.23999 0.78003 re
f
37.92 520.20001 64.56 0.24005 re
f
37.92 519.71997 64.56 0.23999 re
f
102.48 519.65997 0.23999 0.06 re
f
102.48 520.20001 0.72 0.24005 re
f
102.48 519.71997 0.72 0.23999 re
 
f
103.20001 520.20001 64.08 0.24005 re
f
103.20001 519.71997 64.08 0.23999 re
f
167.28 519.65997 0.23999 0.06 re
f
167.28 520.20001 0.72 0.24005 re
f
167.28 519.71997 0.72 0.23999 re
f
168 520.20001 179.28 0.24005 re
f
168 519.71997 179.28 0.23999 re
f
347.28 519.65997 0.23999 0.06 re
f
347.28 520.20001 0.72 0.24005 re
f
347.28 519.71997 0.72 0.23999 re
f
348 520.20001 222.48 0.24005 re
f
348 519.71997 222.48 0.23999 re
f
570.47998 519.65997 0.23999 0.78003 re
f
37.68001 475.5 0.23999 44.16 re
f
102.48 475.5 0.23999 44.16 re
f
167.28 475.5 0.23999 44.16 re
f
347.28 475.5 0.23999 44.16 re
f
570.47998 475.5 0.23999 44.16 re
f
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(2. )Tj
9.48 0 0 9.48 190.77785 466.37997 Tm
(Junior college or adult education )Tj
0.0002 Tc 0.00301 Tw 9.48 0 0 9.48 190.79964 455.3396 Tm
(courses (allowance--one unit of credit )Tj
0.00031 Tc 0.0029 Tw 9.48 0 0 9.48 190.79964 444.29924 Tm
(per 15 hours in a lecture course, or )Tj
0.0002 Tc 0.00301 Tw 9.48 0 0 9.48 190.79964 433.25887 Tm
(45 hours in a laboratory)Tj
9.48 0 0 9.48 281.58847 433.25887 Tm
( course). )Tj
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0.0004 Tc 0.00281 Tw 9.48 0 0 9.48 352.79958 466.3791 Tm
(Attach transcripts or officially)Tj
9.48 0 0 9.48 467.58353 466.3791 Tm
( validated grade cards. )Tj
ET
EMC 
37.68001 475.25998 533.03998 0.23999 re
f
37.68001 431.10001 0.23999 44.16 re
f
102.48 431.10001 0.23999 44.16 re
f
167.28 431.10001 0.23999 44.16 re
f
347.28 431.10001 0.23999 44.16 re
f
570.47998 431.10001 0.23999 44.16 re
f
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(unit per 32 hours of effort expended). )Tj
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0.0025 Tw 9.48 0 0 9.48 352.79958 421.97998 Tm
(Attach com)Tj
9.48 0 0 9.48 396.72754 421.97998 Tm
(p)Tj
9.48 0 0 9.48 401.46654 421.97998 Tm
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9.48 0 0 9.48 440.82799 421.97998 Tm
( of y)Tj
9.48 0 0 9.48 458.33356 421.97998 Tm
(our written report. )Tj
ET
EMC 
37.68001 430.85999 533.03998 0.23999 re
f
37.68001 408.78 0.23999 22.08 re
f
102.48 408.78 0.23999 22.08 re
f
167.28 408.78 0.23999 22.08 re
f
347.28 408.78 0.23999 22.08 re
f
570.47998 408.78 0.23999 22.08 re
f
/P <</MCID 29 >>BDC 
BT
/TT0 1 Tf
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( )Tj
ET
EMC 
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/TT0 1 Tf
0.00031 Tc 0.0029 Tw 9.48 0 0 9.48 172.8 399.66 Tm
(4. )Tj
9.48 0 0 9.48 190.77611 399.66 Tm
(Professional organization work (allow-)Tj
9.48 0 0 9.48 190.79964 388.61963 Tm
(ance--one unit per 32 hours of tim)Tj
9.48 0 0 9.48 320.48097 388.61963 Tm
(e and )Tj
0.00281 Tw 9.48 0 0 9.48 190.79964 377.57927 Tm
(effort expended; approval cannot be )Tj
9.48 0 0 9.48 190.79964 366.53889 Tm
(granted m)Tj
9.48 0 0 9.48 228.91069 366.53889 Tm
(o)Tj
9.48 0 0 9.48 233.64978 366.53889 Tm
(re than one y)Tj
9.48 0 0 9.48 283.0528 366.53889 Tm
(ear in advance )Tj
0.00101 Tc 0.0022 Tw 9.48 0 0 9.48 190.79964 355.49852 Tm
(of work planned). )Tj
ET
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BT
/TT0 1 Tf
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(ing dates and tim)Tj
9.48 0 0 9.48 482.75775 399.65826 Tm
(e)Tj
9.48 0 0 9.48 486.95926 399.65826 Tm
(s. Attach outline of )Tj
0.0004 Tc 0.00281 Tw 9.48 0 0 9.48 352.79958 388.6179 Tm
(work accom)Tj
9.48 0 0 9.48 399.34042 388.6179 Tm
(p)Tj
9.48 0 0 9.48 404.08038 388.6179 Tm
(lished, including office held, length of )Tj
 
0.0005 Tc 9.48 0 0 9.48 352.79958 377.57753 Tm
(term)Tj
9.48 0 0 9.48 370.077 377.57753 Tm
(, tim)Tj
9.48 0 0 9.48 387.39529 377.57753 Tm
(e involved, activities, and y)Tj
9.48 0 0 9.48 491.96565 377.57753 Tm
(our appraisal of )Tj
0.0002 Tc 0.00301 Tw 9.48 0 0 9.48 352.79958 366.53716 Tm
(the value to the organization. )Tj
ET
EMC 
37.68001 408.53998 533.03998 0.23999 re
f
37.68001 353.34 0.23999 55.2 re
f
102.48 353.34 0.23999 55.2 re
f
167.28 353.34 0.23999 55.2 re
f
347.28 353.34 0.23999 55.2 re
f
570.47998 353.34 0.23999 55.2 re
f
/P <</MCID 33 >>BDC 
BT
/TT0 1 Tf
6.95 Tc 0 Tw 9 0 0 9 43.2 344.70001 Tm
( )Tj
ET
EMC 
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( )Tj
ET
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BT
/TT0 1 Tf
0.0002 Tc 0.00301 Tw 9.48 0 0 9.48 172.8 344.22 Tm
(5. )Tj
9.48 0 0 9.48 190.77408 344.22 Tm
(Visitations or observations (allow-)Tj
0.00011 Tc 0.0031 Tw 9.48 0 0 9.48 190.79964 333.17963 Tm
(ance--one unit per 40 hours spent; )Tj
0.0002 Tc 0.00301 Tw 9.48 0 0 9.48 190.79964 322.13927 Tm
(hours m)Tj
9.48 0 0 9.48 221.53563 322.13927 Tm
(a)Tj
9.48 0 0 9.48 225.73715 322.13927 Tm
(y)Tj
9.48 0 0 9.48 230.53685 322.13927 Tm
( be accum)Tj
9.48 0 0 9.48 268.92702 322.13927 Tm
(u)Tj
9.48 0 0 9.48 273.66701 322.13927 Tm
(lated). )Tj
ET
EMC 
/P <</MCID 36 >>BDC 
BT
/TT0 1 Tf
0.00031 Tc 0.0029 Tw 9.48 0 0 9.48 352.79958 344.21913 Tm
(Attach log verify)Tj
9.48 0 0 9.48 417.72794 344.21913 Tm
(ing dates, tim)Tj
9.48 0 0 9.48 469.05994 344.21913 Tm
(es, and locations. Attach )Tj
0.0002 Tc 0.00301 Tw 9.48 0 0 9.48 352.79958 333.17876 Tm
(written resum)Tj
9.48 0 0 9.48 405.1328 333.17876 Tm
(e)Tj
9.48 0 0 9.48 409.33432 333.17876 Tm
( of contracts or observations and a )Tj
0.0006 Tc 0.00259 Tw 9.48 0 0 9.48 352.79958 322.1384 Tm
(description of their educational worth to y)Tj
9.48 0 0 9.48 512.80154 322.1384 Tm
(ou. This form)Tj
9.48 0 0 9.48 564.67915 322.1384 Tm
( )Tj
0 Tc 0.0032 Tw 9.48 0 0 9.48 352.79958 311.09802 Tm
(should not be subm)Tj
9.48 0 0 9.48 426.77779 311.09802 Tm
(itted with less than 40 hours of tim)Tj
9.48 0 0 9.48 558.80977 311.09802 Tm
(e)Tj
9.48 0 0 9.48 563.01131 311.09802 Tm
( )Tj
-0.0005 Tc 0 Tw 9.48 0 0 9.48 352.79958 300.05765 Tm
(spent.)Tj
9.48 0 0 9.48 375.18828 300.05765 Tm
( )Tj
ET
EMC 
37.68001 353.10001 533.03998 0.23999 re
f
37.68001 297.89999 0.23999 55.2 re
f
102.48 297.89999 0.23999 55.2 re
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167.28 297.89999 0.23999 55.2 re
f
347.28 297.89999 0.23999 55.2 re
f
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f
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BT
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( )Tj
ET
EMC 
/P <</MCID 38 >>BDC 
BT
/TT0 1 Tf
9 0 0 9 107.99997 289.2601 Tm
( )Tj
ET
EMC 
/P <</MCID 39 >>BDC 
BT
/TT0 1 Tf
0 Tc 0.0032 Tw 9.48 0 0 9.48 172.8 288.78009 Tm
(6. )Tj
9.48 0 0 9.48 190.77032 288.78009 Tm
(Conference attendance (allowance--one )Tj
0.00011 Tc 9.48 0 0 9.48 190.79964 277.73972 Tm
(unit per 40 hours of attendance; hours )Tj
0.0006 Tc 0.00259 Tw 9.48 0 0 9.48 190.79964 266.69936 Tm
(m)Tj
9.48 0 0 9.48 198.06128 266.69936 Tm
(a)Tj
9.48 0 0 9.48 202.26276 266.69936 Tm
(y)Tj
9.48 0 0 9.48 207.06244 266.69936 Tm
( be accum)Tj
9.48 0 0 9.48 245.47484 266.69936 Tm
(u)Tj
9.48 0 0 9.48 250.2148 266.69936 Tm
(lated). )Tj
ET
EMC 
/P <</MCID 40 >>BDC 
BT
/TT0 1 Tf
-0.00011 Tc 0.0033 Tw 9.48 0 0 9.48 352.79958 288.77922 Tm
(Attach written report describing sessions and sections )Tj
0.0006 Tc 0.00259 Tw 9.48 0 0 9.48 352.79958 277.73885 Tm
(attended. Attach verification of attendance. Only)Tj
9.48 0 0 9.48 538.33095 277.73885 Tm
( after )Tj
0 Tc 0.0032 Tw 9.48 0 0 9.48 352.79958 266.69849 Tm
(school and weekend hours m)Tj
9.48 0 0 9.48 462.8606 266.69849 Tm
(a)Tj
9.48 0 0 9.48 467.06212 266.69849 Tm
(y)Tj
9.48 0 0 9.48 471.86185 266.69849 Tm
( be accum)Tj
9.48 0 0 9.48 510.24074 266.69849 Tm
(u)Tj
9.48 0 0 9.48 514.98074 266.69849 Tm
(lated. This )Tj
0.00011 Tc 9.48 0 0 9.48 352.79958 255.65811 Tm
(form)Tj
9.48 0 0 9.48 371.11803 255.65811 Tm
( should not be subm)Tj
9.48 0 0 9.48 447.51491 255.65811 Tm
(itted with less than 40 hours of )Tj
 
0 Tc 0 Tw 9.48 0 0 9.48 352.79958 244.61774 Tm
(attendance. )Tj
ET
EMC 
37.68001 297.66 533.03998 0.23999 re
f
37.68001 242.45999 0.23999 55.2 re
f
102.48 242.45999 0.23999 55.2 re
f
167.28 242.45999 0.23999 55.2 re
f
347.28 242.45999 0.23999 55.2 re
f
570.47998 242.45999 0.23999 55.2 re
f
/P <</MCID 41 >>BDC 
BT
/TT0 1 Tf
6.95 Tc 9 0 0 9 43.2 233.8201 Tm
( )Tj
ET
EMC 
/P <</MCID 42 >>BDC 
BT
/TT0 1 Tf
9 0 0 9 107.99997 233.8201 Tm
( )Tj
ET
EMC 
/P <</MCID 43 >>BDC 
BT
/TT0 1 Tf
0.00011 Tc 0.0031 Tw 9.48 0 0 9.48 172.8 233.34009 Tm
(7. )Tj
9.48 0 0 9.48 190.77235 233.34009 Tm
(W)Tj
9.48 0 0 9.48 199.83339 233.34009 Tm
(o)Tj
9.48 0 0 9.48 204.57346 233.34009 Tm
(rkshop attendance (allowance--one )Tj
0.0006 Tc 0.00259 Tw 9.48 0 0 9.48 190.79964 222.29971 Tm
(unit per 32 hours of tim)Tj
9.48 0 0 9.48 280.73306 222.29971 Tm
(e)Tj
9.48 0 0 9.48 284.93456 222.29971 Tm
( and effort ex-)Tj
0.0002 Tc 0.00301 Tw 9.48 0 0 9.48 190.79964 211.25935 Tm
(pended; hours m)Tj
9.48 0 0 9.48 253.96284 211.25935 Tm
(a)Tj
9.48 0 0 9.48 258.16435 211.25935 Tm
(y)Tj
9.48 0 0 9.48 262.96407 211.25935 Tm
( be accum)Tj
9.48 0 0 9.48 301.35423 211.25935 Tm
(u)Tj
9.48 0 0 9.48 306.09421 211.25935 Tm
(lated). )Tj
ET
EMC 
/P <</MCID 44 >>BDC 
BT
/TT0 1 Tf
0.0005 Tc 0.0027 Tw 9.48 0 0 9.48 352.79958 233.33922 Tm
(Attach report of workshop and describe y)Tj
9.48 0 0 9.48 510.63341 233.33922 Tm
(our part in the )Tj
0.0006 Tc 0.00259 Tw 9.48 0 0 9.48 352.79958 222.29884 Tm
(work; or attach detailed006 Tc 0.0090m
(817d9.48 352.79958 222.29884 Tm
n Tc 0.bekshop and describe y)Tj
9.488ae
( be accum)Tj
4
vities233.379958 222429884 Tm
8pended; hours m)Tj
ailed006 TcD 44 8Tj
 acc3922 Tption1 Tm
heir educational10.6th to(our part in the )Tj
0led8 23TcD 44 8Tj
 accou. 
9.48 0ated). )Tj
ET
EMC iled006 Tc0TT0181Tw 9.4352.0.63341 2certificate verif.bekshop and describ69.67be Tc0TT0181Tw 9.4ing date,m
(e)Tj
9.48 0 0 9.48 517.32435 20TT0181Tw 9.4 and effort ex-u 

7. 7 .  2 u n i t  p e r  3 2  h o u r s  o f  t i m

p e n d e d ;  h o u r s  m
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Action by Administrator, Human Resource Services or Designee 
 

Number of professional improvement units authorized:____________________________________________ 

�… Units will be approved if modified as indicated below. 

�… Units not authorized because: 

  

  

  

  

  

  

  

  
 
 
 
 

   
Authorized Signature  Date 

 
(Original to be returned to applicant for his/her personal file; duplicate to be filed in Human Resource Services. 
The units authorized will be forwarded to the appropriate Personnel Technician in Human Resource Services.) 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
Distribution: Copy returned to applicant for personal file; copy to be filed in Human Resource Services. 



 

Human Resource Services

PPrr ooffeessssiioonnaall   II mmpprr oovveemmeenntt   PPllaann  
PPrr eeaapppprr oovvaall   AAppppll i
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Principal's/Administrator's Comments: Although the principal's/administrator's approval of the 
request is not required, he/she must sign this form. The principal/administrator may make comments 
regarding the appropriateness of the request. Principal will return the form to the applicant for 
processing. 
 

   
Signature of Principal/Administrator  Date 

 

   
Signature of Applicant  Date 

 
 

Comments: 
 
 
 
 
 
 
 

 
Action by Administrator, Human Resource Services or Designee 
 

�… Plan approved as presented. 
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Action by Administrator, Human Resource Services or Designee 
 

Number of professional improvement units authorized:____________________________________________ 

�… Units will be approved if modified as indicated below. 

�… Units not authorized because: 

  

  

  

  

  

  

  

  
 
 
 
 

   
Authorized Signature  Date 

 
(Original to be returned to applicant for his/her personal file; duplicate to be filed in Human Resource Services. 
The units authorized will be forwarded to the appropriate Personnel Technician in Human Resource Services.) 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 
Distribution: Copy returned to applicant for personal file; copy to be filed in Human Resource Services. 
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