
 
SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 

Position Description 

 

    TITLE: Coordinator, Attendance, 

Dropout Prevention, and 

Recovery 

CLASSIFICATION: Non-Represented Manage-

ment, Certificated 

    

SERIES: Coordinator III FLSA: Exempt 

    

JOB CLASS CODE: 1982 WORK YEAR: 12 Months 

    

DEPARTMENT: Student Hearing and Placement 

Department 
SALARY: Range 13 

Salary Schedule A 

    

REPORTS TO: Director II, Student Services/ 

Alternative Education  
HR APPROVAL: 

HR REVISION: 

06-24-10 

05-30-12 

    
 
BASIC FUNCTION: 
 
Plan, organize, control, and coordinate a variety of student services functions and activities, such as comprehensive 

district attendance and dropout prevention programs, student records, school of attendance, and work permits. 
 
REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown 
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Target community, schools, resources, and relevant public and private agencies. 

Methods and attitudes required to motivate and encourage student and parental participation in the total home-

school educational process.  

The needs of students at risk of not earning their high school diplomas. 

Budget preparation and control. 

Applicable laws, codes, regulations, policies, and procedures. 

District organization, operations, and objectives. 

Interpersonal skills using tact, patience, and courtesy. 


