
SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
Position Description  

 

TITLE: 

([H�

����� WORK YEAR: ���0RQWKV�
 �  �
DEPARTMENT: 1XWULWLRQ�6HUYLFHV� SALARY: 5DQJH����

6DODU\�6FKHGXOH�$�
 �  �
REPORTS TO: $VVLVWDQW�6XSHULQWHQGHQW��

%XVLQHVV�6HUYLFHV�
CABINET  
APPROVAL: 

 

�
������������

�
BASIC FUNCTION: 
�
3ODQ�� RUJDQL]H�� DQG� GLUHFW� WKH� RSHUDWLRQDO�� QXWULWLRQDO� DQG� DGPLQLVWUDWLYH� IXQFWLRQV� RI� WKH� 1XWULWLRQ� 6HUYLFHV�
'HSDUWPHQW� IRU� DOO�GLVWULFW� VFKRRO� VLWHV�� DSSOLFDEOH� FKDUWHU� VFKRRO� VLWHV�� WKH�'LVWULFWV� FHQWUDO� NLWFKHQ�� WKH�'LVWULFWV�
ZDUHKRXVH�DQG�IRRGVHUYLFH�SXUFKDVLQJ�DQG�GLVWULEXWLRQ��DVVXUH�FRPSOLDQFH�ZLWK�DSSOLFDEOH�8QLWHG�6WDWHV�'HSDUWPHQW�
RI�$JULFXOWXUH��86'$��DQG�&DOLIRUQLD�'HSDUWPHQW�RI�(GXFDWLRQ��&'(��UHJXODWLRQV��DQG�WUDLQ��PDQDJH�DQG�HYDOXDWH�
WKH�SHUIRUPDQFH�RI�DVVLJQHG�SHUVRQQHO���
�
REPRESENTATIVE DUTIES: (Incumbents may perform any combination of the essential functions shown 
below [E]. This position description is not intended to be an exhaustive list of all duties, knowledge, or abilities 
associated with this classification, but is intended to accurately reflect the principle job elements.) 
 
3ODQ��GLUHFW��PDQDJH�DQG�RYHUVHH�DOO�DFWLYLWLHV� LQ�1XWULWLRQ�6HUYLFHV�'HSDUWPHQW��'LVWULFW�:DUHKRXVH��DQG�&HQWUDO�
.LWFKHQ�2SHUDWLRQV�WKDW�PHHW�WKH�JRDOV�DQG�REMHFWLYHV�RI�WKH�'LVWULFW��E�

'LUHFW��PDQDJH��DQG�RYHUVHH�WKH�SHUIRUPDQFH�RI�DVVLJQHG�SHUVRQQHO�� LQWHUYLHZ�DQG�VHOHFW�HPSOR\HHV��UHFRPPHQG�
WUDQVIHUV��UHDVVLJQPHQWV��WHUPLQDWLRQ��DQG�GLVFLSOLQH�VWDII�DFFRUGLQJ�WR�'LVWULFW�SROLFLHV��SURFHGXUHV��DQG�EDUJDLQLQJ�
DJUHHPHQWV��DQG�FRRUGLQDWH�DQG�SODQ�UHTXLUHG�SURIHVVLRQDO�VWDQGDUGV�WUDLQLQJ�IRU�1XWULWLRQ�6HUYLFHV�DQG�:DUHKRXVH�
SHUVRQQHO��E�

'HYHORS�� LPSOHPHQW��DQG�XSGDWH�GHSDUWPHQW¶V�SURFHVVHV�DQG�SURFHGXUHV� WR�DVVXUH�FRPSOLDQFH�ZLWK�86'$��&'(��
VWDWH�UHJXODWLRQV��DQG�'LVWULFW�SROLF\� E�



([HFXWLYH�'LUHFWRU��1XWULWLRQ�6HUYLFHV��&HQWUDO�.LWFKHQ��DQG�'LVWULEXWLRQ�6HUYLFHV���&RQWLQXHG�������3DJH��� ����������������
�

�
�

3UHSDUH� DQG� DGPLQLVWHU� WKH� IRRG� VHUYLFHV� EXGJHW� LQFOXGLQJ� UHYHQXH� SURMHFWLRQV� DQG� FRQWURO� RI� H[SHQGLWXUHV� LQ�
DFFRUGDQFH�ZLWK�JRRG�ILQDQFLDO�PDQDJHPHQW�SULQFLSDOV��DQDO\]H�DQG�UHYLHZ�EXGJHWDU\�DQG�ILQDQFLDO�GDWD�DQG�SURYLGH�
RYHUVLJKW�DQG�ILVFDO�DFFRXQWDELOLW\�IRU�D�VXVWDLQDEOH�PHDO�SURJUDP��E�

'LUHFW�DQG�PRQLWRU�UHFLSH�GHYHORSPHQW�DQG�WHVWLQJ��PHDO�IRUHFDVWLQJ��LQVWLWXWLRQDO�IRRG�SURGXFWLRQ��IRRG�SDFNDJLQJ��
ORJLVWLFV��DQG�GLVWULEXWLRQ�IRU�'LVWULFW¶V�&HQWUDO�.LWFKHQ�WR�H



([HFXWLYH�'LUHFWRU��1XWULWLRQ�6HUYLFHV��&HQWUDO�.LWFKHQ��DQG�'L


