
7474 
 

Kristina Reyes 
643-7474 

 

Kristina Reyes 
643-7474 

 

 
 
Address Changes (Escape) 
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Responsibility Elementary Team Secondary Team Department Team 

Applicant Tracking: Non- 
Management Certificated and 
Represented Classified 

Adriana Avitia 
    643-7489 Vacant 

643-7458 
 

Maritza Blumberg 
   643-7495 
Valerie Levin 

643-7486 

Karla Joseph 
    643-7490 
Katie Heu 
    643-7454  

Arbitration 
Cancy McArn  
   643-7474 

Cancy McArn  
   643-7474 

Cancy McArn  
   643-7474 

Assignment – 
Misassignment Monitoring 
of Certificated 

Tami Mora 643-
2152 

Tami Mora 643-2152 Tami Mora 643-
2152 

Athletic Coaches: New 
Hiring and Audit Packets 

Adriana Avitia 
    643-7489 

Maritza Blumberg 
   643-7495 

Karla Joseph 
    643-7490 

Authorized Position Reports 
Adriana Avitia 
    643-7489 
Jake Hansen 

643-7495 

Maritza Blumberg 
   643-7495 
Jake Hansen 643-

7495 

Karla Joseph 
    643-7490 
Jake Hansen 643-

7495 

Automated Substitute Finder 
System (ASF) 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

 
Automated Substitute 
Placement and Management 

Angee Gonzalez 
643-9492 

Gareatha Davila 643-
9493 

David Van Natten 
    643-9046 

Angee Gonzalez 
643-9492 

Gareatha Davila 643-
9493 

David Van Natten 
    643-9046 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

David Van Natten 
    643-9046 

Bargaining Agreements 
Labor Relations Unit 
643-9047 

Labor Relations Unit 
643-9047 

Labor Relations Unit 
643-9047 
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CBED’s: Human Resource 

Services Requests for 
Information 

Jake Hansen 
643-7495 

Tami Mora 
    643-2154 

Jake Hansen 
643-7495 

Tami Mora 
    643-2154 

Jake Hansen 
643-7495 

Tami Mora 
    643-2154 
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Responsibility Elementary Team Secondary Team Department Team 

 
Fingerprinting (Live Scan) 

Monica Garland  
643-7452 

Aaron Moreno  
643-7456/643-7400 
Andrew Thomas  
643-7455/643-7400 

Monica Garland  
643-7452 

Aaron Moreno  
643-7456/643-7400 
Andrew Thomas  
643-7455/643-7400 

Monica Garland  
643-7452 

Aaron Moreno  
643-7456/643-7400 
Andrew Thomas  
643-7455/643-7400 

FMLA Employee 
Notification Regina Collins 643-7473 Regina Collins 643-7473 Regina Collins 643-7473 

 
Frequently Asked 
Questions: Fingerprinting 

Monica Garland 
643-7452 

Jamilah Rhym 
    643-7451 

Monica Garland 
643-7452 

Jamilah Rhym 
    643-7451 

Monica Garland 
643-7452 

Jamilah Rhym 
    643-7451 

 
Frequently Asked Questions: 
Substitute Office 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

Nanci Rose 
 643-7488 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

David Van Natten  
643-9046 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

Christina Villegas  
643-7496 

Grievance Tracking 
Kristina Reyes 643-7474 Kristina Reyes 643-7474 Kristina Reyes 643-7474 

 
Grievances 

Nanci Rose 
 643-7488 
Labor Relations Unit 
643-9047 

David Van Natten  
643-9046 
Labor Relations Unit 
643-9047 

Christina Villegas  
643-7496 

Labor Relations Unit 
643-9047 

Hiring Process 
Nanci Rose 
 643-7488 
Kiki Trujillo  
    643-7482 

David Van Natten  
643-9046 
Kiki Trujillo  
    643-7482 

Christina Villegas  
643-7496 

Kiki Trujillo  
    643-7482 

Hiring Process: 
Management, Non- 
Represented Supervisor, 
Confidential 

Monica Garland  
   643-7452 
Kiki Trujillo

7 4 7 4    643-7482
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Responsibility Elementary Team Secondary Team Department Team 

Job Postings Approval and 
Entering Data: Non- 
Management Certificated and 
Represented Classified 

Vacant 643-7458 
Adriana Avitia 
    643-7489 

Valerie Levin 
643-7486 

Maritza Blumberg 
   643-7495 

Katie Heu 
    643-7454  
Karla Joseph 
    643-7490 

Job Postings Approval: 
Certificated and Classified 
Substitutes 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

Job Postings: Management, 
Non-Represented Supervisor, 
Confidential 

Monica Garland  
   643-7452 
Kiki Trujillo  
    643-7482 
Jesus Galvan



12 | P a g e  

Responsibility 
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Responsibility Elementary Team Secondary Team Department Team 

 
Name Changes (Escape) 

Kae Saefong 
   643-7480 
Angela Ruelas 
    643-7478 

Kristina Pena 
   643-7477 
Kong Fang  
    643-7483 

William Jaramillo 
   643-7481 
Brenda Cheatham 
    643-7440 

Name Changes (Substitutes in 
Automated SubFinder) 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

Angee Gonzalez 
643-9492 

Gareatha Davila 
643-9493 

NCLB Compliance for 
Certificated 

Nanci Rose 
 643-7488 

David Van Natten 643-
9046 

Christina Villegas  
643-7496 

NCLB Compliance 
Monitoring for Classified 

Monica Garland  
   643-7452 

Monica Garland  
   643-7452 
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Responsibility Elementary Team Secondary Team Department Team 
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Responsibility Elementary Team Secondary Team Department Team 

 
Pre-Employment Paperwork 
Distribution and Intake With 
Clearances and Audit 

Michelle Heredia 
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    643-7489    643-7495     643-7490 

Reclassification Requests 
Regina Collins 
   643-7473 
 

Regina Collins 
   643-7473 
 

Regina Collins 
   643-7473 
 

Records Storage Liaison 
(BMI)  

 Monica Garland  
   643-7452 

 Monica Garland  
   643-7452 

 Monica Garland  
   643-7452 
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Responsibility Elementary Team Secondary Team Department Team 

Recruitment: Management, 
Non-Represented Supervisor, 
Confidential 

Tiffany Smith-Simmons 
643-9058 
Kiki Trujillo  
    643-7482 
Jesus Galvan 
   643-9041 
Nanci Rose 
 643-7488 

Tiffany Smith-Simmons 
643-9058 
Kiki Trujillo  
    643-7482 
Jesus Galvan 
   643-9041 
David Van Natten 643-

9046 

Tiffany Smith-Simmons 
643-9058 
Kiki Trujillo  
    643-7482 
Jesus Galvan 
   643-9041 
Christina Villegas  

643-7496 
 
Recruitment: Non- 
Management Certificated and 
Represented Classified 

Tiffany Smith-Simmons 
643-9058 
Kiki Trujillo  
    643-7482 
Jesus Galvan 
   643-9041 
Nanci Rose 
 643-7488 
Adriana Avitia 
    643-7489 

Tiffany Smith-Simmons 
643-9058 
Kiki Trujillo  
    643-7482 
Jesus Galvan 
   643-9041 
David Van Natten 643-

9046 
Maritza Blumberg 
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    643-7478     643-7483     643-7440 

Scanning Documents and 
Personnel Files 

Jamilah Rhym  
    643-7451 

Jamilah Rhym  
    643-7451 

Jamilah Rhym  
    643-7451 
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Responsibility Elementary Team Secondary Team Department Team 

 
School Office Manager 
Training Manual 

Nanci Rose 
 643-7488 
Tiffany Smith-Simmons 
   643-9058 

David Van Natten 643-
9046 

Tiffany Smith-Simmons 
   643-9058 

Christina Villegas  
643-7496 

Tiffany Smith-Simmons 
   643-9058 

Screening Applications: 
Management, Confidential, 
Non-Represented Supervisor 

Monica Garland  
   643-7452 
Kiki Trujillo  
    643-7482 
Jesus Galvan 
   643-9041 
Jonathan Griggs 
   643-7472 

Monica Garland  
   643-7452 
Kiki Trujillo  
    643-7482 
Jesus Galvan 
   643-9041 
Jonathan Griggs 
   643-7472 

Monica Garland  
   643-7452 
Kiki Trujillo  
    643-7482 
Jesus Galvan 
   643-9041 
Jonathan Griggs 
   643-7472 

Screening Applications: 
Non-Management Certifi- 
cated and Represented 
Classified 

Adriana Avitia 
    643-7489643

643

7 4 8 9

7 4 8 9
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Responsibility Elementary Team Secondary Team Department Team 

Status Changes: 
Management, Non- 
Represented Supervisor, 
Confidential 

Monica Garland  
   643-7452 

Monica Garland  
   643-7452 

Monica Garland  
   643-7452 

Status Changes: Non- 
Management Certificated and 
Represented Classified 

Adriana Avitia 
    643-7489 
 

Maritza Blumberg 
   643-7495 
 

Karla Joseph 
    643-7490 
 

STRS Emergency Earning 
Exemption Request 

Payroll Payroll Payroll 

 
Sub Pay Committee 
Meetings and Agenda 

Angee Gonzalez 
643-9492 
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Responsibility Elementary Team Secondary Team Department Team 
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Surplus Placement Process: 
Certificated 

Adriana Avitia 
    643-7489 
Jake Hansen 

643-7495 
Nanci Rose 
 643-7488 

Maritza Blumberg 
   643-7495 
Jake Hansen 

643-7495 
David Van Natten 643-

9046 

Karla Joseph 
    643-7490 
Jake Hansen 

643-7495 
Christina Villegas  

643-7496 
TALX Work Number and 
TALX EDD Unemployment 
Insurance Notice Liaison 

Monica Garland  
   643-7452 

 

Monica Garland  
   643-7452 

 

Monica Garland  
   643-7452 

 
 
TB Requirements 

Michelle Heredia 
643-7400/643-7456 

Andrew Thomas  
643-7455/643-7400 
Aaron Moreno  
643-7456/643-7400 

Michelle Heredia 
643-7400/643-7456 

Andrew Thomas  
643-7455/643- G
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Responsibility Elementary Team Secondary Team Department Team 

Teamsters Liaison 
Labor Relations Unit 
643-9047 

Labor Relations Unit 
643-9047 

Labor Relations Unit 
643-9047 

 
Termination/39-Month 
Reemployment and Rights 
Notification 

Adriana Avitia 
    643-7489 
Jake Hansen 

643-7495 
Nanci Rose 
 643-7488 

Maritza Blumberg 
   643-7495 
Jake Hansen 

643-7495 
David Van Natten 643-

9046 

Karla G
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Responsibility Elementary Team Secondary Team Department Team 

 
 
Unemployment Inquiry/ 
Verification: TALX 

Michelle Heredia 




