
 

Human Resource Services
RReeqquueesstt  ffoorr  AApt teedd  FFeeaattuurreess  

ooff  PPrrooffeessssiioonnaall  IImmpprroovveemmeenntt  PPllaann  
(Complete in duplicate and submit to Human Resource Services)

COMPLETED 
 
Name: (Last, First)  Date:  
School:  Position/Title:  

 Pos of Work m
((Comd(Name: )Tj
/TT0 1 Tf
7.001 3 9 9 0 0 9 Tc 0 Tw 13.02 0 0 199 .519 4 4 5762 678. 6 5 9 9 7Identify bypled duping os the blanksame:5 Tc -30.00 1 3 9 1 9 8 8 1 Tc 0 Tw 13.02 0 0 13 9997 8 . 9 5762 678. 6 5 9 9 7ubmithe leftithe number of ame: 
-0.00 0 2 Tc -0.001 0 1 Tw 13.02 0 0 13.02 43.2 561. 4 8 0 0 4 Tm
(sem)Tj
13.02 0 0 13.02 64.1 2 3 2 1 561. 4 8 0 0 4 Tm
(e)Tj
13.02 0 0 13.02 69.8 8 4 5 8 561. 4 8 0 0 4 Tm
(ster units earned or expected, and )Tj
-0.00 0 3 1 Tc -0.000 9 Tw 13.02 0 0 13.02 247. 2 561. 4 8 0 0 4 Tm
(the date such work was completed. )Tj
ET
EMC 
/P <</MCID 13 >>BDC 
BT
/TT1 1 Tf
-0.00 0 9 Tc 0 Tw 10.98 0 0 10.98 48.9 0 0 0 1 535. 7 9 9 9 9 Tm
(Semester )Tj
-0.00 0 2 Tc 10.98 0 0 10.98 57.6 5 9 9 1 522. 8 9 9 6 3 Tm
(Units )Tj
ET
EMC 
/P <</MCID 14 >>BDC 
BT
/TT1 1 Tf
0.000 2 Tc 10.98 0 0 10.98 124. 0 1 9 7 3 535. 7 9 9 9 9 Tm
(Date )Tj
10.98 0 0 10.98 109. 3 8 0 1 3 522. 8 9 9 6 3 Tm
(Completed )Tj
ET
EMC 
/P <</MCID 15 >>BDC 
BT
/TT1 1 Tf
0.000 1 1 Tc 13.667 9 1 Tw 10.98 0 0 10.98 236. 9 4 0 1 4 529. 3 7 9 9 7 Tm
(F)Tj
10.98 0 0 10.98 243. 6 5 0 0 9 529. 3 7 9 9 7 Tm
(e)Tj
10.98 0 0 10.98 248. 5 2 6 3 8 529. 3 7 9 9 7 Tm
(a)Tj
10.98 0 0 10.98 254. 0 1 7 5 5 529. 3 7 9 9 7 Tm
(t)Tj
10.98 0 0 10.98 257. 6 7 5 0 6 529. 3 7 9 9 7 Tm
(u)Tj
10.98 0 0 10.98 263. 7 8 1 1 1 529. 3 7 9 9 7 Tm
(r)Tj
10.98 0 0 10.98 268. 6 5 7 4 1 529. 3 7 9 9 7 Tm
(e)Tj
10.98 0 0 10.98 273. 5 3 3 6 9 529. 3 7 9 9 7 Tm
(s)Tj
10.98 0 0 10.98 277. 8 0 6 0 9 529. 3 7 9 9 7 Tm
( )Tj
ET
EMC 
/P <</MCID 16 >>BDC 
BT
/TT1 1 Tf
10.98 0 0 10.98 430. 6 2 5 8 2 529. 3 7 9 9 7 Tm
(I)Tj
10.98 0 0 10.98 434. 8 9 8 2 2 529. 3 7 9 9 7 Tm
(n)Tj
10.98 0 0 10.98 441. 0 0 4 2 7 529. 3 7 9 9 7 Tm
(s)Tj
10.98 0 0 10.98 445. 2 7 6 6 6 529. 3 7 9 9 7 Tm
(t)Tj
10.98 0 0 10.98 448. 9 3 4 1 7 529. 3 7 9 9 7 Tm
(r)Tj
10.98 0 0 10.98 453. 8 1 0 4 7 529. 3 7 9 9 7 Tm
(u)Tj
10.98 0 0 10.98 459. 9 1 6 5 2 529. 3 7 9 9 7 Tm
(c)Tj
10.98 0 0 10.98 464. 7 9 2 8 529. 3 7 9 9 7 Tm
(t)Tj
10.98 0 0 10.98 468. 4 5 0 3 2 529. 3 7 9 9 7 Tm
(i)Tj
10.98 0 0 10.98 471. 5 0 3 9 2 529. 3 7 9 9 7 Tm
(o)Tj
10.98 0 0 10.98 476. 9 9 5 1 529. 3 7 9 9 7 Tm
(n)Tj
10.98 0 0 10.98 483. 1 0 1 1 5 529. 3 7 9 9 7 Tm
(s)Tj
10.98 0 0 10.98 487. 3 7 3 5 4 529. 3 7 9 9 7 Tm
( )Tj
ET
EMC 
37.68 0 0 1 546. 2 9 9 9 9 0.23 9 9 9 0.23 9 9 9 re
f
37.6 8 0 0 1 546. 2 9 9 9 9 533. 0 3 9 9 8 0.23 9 9 9 re
f
570. 4 7 9 9 8 546. 2 9 9 9 9 0.23 9 9 9 0.23 9 9 9 re
f
37.6 8 0 0 1 520. 4 4 0.23 9 9 9 25.8 6 re
f
102. 4 8 520. 4 4 0.23 9 9 9 25.8 6 re
f
167. 2 8 520. 4 4 0.23 9 9 9 25.8 6 re
f
347. 2 8 520. 4 4 0.23 9 9 9 25.8 6 re
f
570. 4 7 9 9 8 520. 4 4 0.23 9 9 9 25.8 6 re
f
/P <</MCID 17 >>BDC 
BT
/TT0 1 Tf
6.95 Tc 0 Tw 9 0 0 9 43.2 511. 2 5 9 9 8 Tm
( )Tj
ET
EMC 
/P <</MCID 18 >>BDC 
BT
/TT0 1 Tf
9 0 0 9 107.9 9 9 9 7 511. 2 5 9 9 8 Tm
( )Tj
ET
EMC 
/P <</MCID 19 >>BDC 
BT
/TT0 1 Tf
0.000 5 Tc 0.0027 Tw 9.48 0 0 9.48 172. 8 510. 7 8 Tm
(1. )Tj
9.48 0 0 9.48 190. 7 7 9 8 8 510. 7 8 Tm
(Textbook evaluation or curriculum)Tj
9.48 0 0 9.48 323. 3 3 1 2 5 510. 7 8 Tm
( )Tj
0.000 3 1 Tc 0.0029 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 499. 7 3 9 6 2 Tm
(developm)Tj
9.48 0 0 9.48 228. 0 9 5 2 9 499. 7 3 9 6 2 Tm
(ent (allowance--one unit of )Tj
0.000 5 Tc 0.0027 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 488. 6 9 9 2 6 Tm
(credit per 32 hours of tim)Tj
9.48 0 0 9.48 287. 5 6 2 8 7 488. 6 9 9 2 6 Tm
(e)Tj
9.48 0 0 9.48 291. 7 6 4 4 3 488. 6 9 9 2 6 Tm
( expended). )Tj
ET
EMC 
/P <</MCID 20 >>BDC 
BT
/TT0 1 Tf
0.000 6 Tc 0.0025 9 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 510. 7 7 9 1 3 Tm
(Attach report of com)Tj
9.48 0 0 9.48 432. 1 1 0 0 2 510. 7 7 9 1 3 Tm
(m)Tj
9.48 0 0 9.48 439. 3 7 1 6 4 510. 7 7 9 1 3 Tm
(i)Tj
9.48 0 0 9.48 442. 0 1 2 7 3 510. 7 7 9 1 3 Tm
(ttee or detailed report of y)Tj
9.48 0 0 9.48 541. 0 7 2 3 4 510. 7 7 9 1 3 Tm
(our )Tj
0.000 1 1 Tc 0.0031 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 499. 7 3 8 7 5 Tm
(activities, a statem)Tj
9.48 0 0 9.48 423. 0 6 7 4 9 499. 7 3 8 7 5 Tm
(ent of the tim)Tj
9.48 0 0 9.48 473. 8 7 7 3 499. 7 3 8 7 5 Tm
(e)Tj
9.48 0 0 9.48 478. 0 7 8 9 499. 7 3 8 7 5 Tm
( spent and educational )Tj
0.000 2 Tc 0.0030 1 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 488. 6 9 8 3 9 Tm
(value to y)Tj
9.48 0 0 9.48 390. 3 2 2 3 488. 6 9 8 3 9 Tm
(ou, and a verification by)Tj
9.48 0 0 9.48 482. 9 5 2 1 2 488. 6 9 8 3 9 Tm
( the com)Tj
9.48 0 0 9.48 515. 5 5 7 6 2 488. 6 9 8 3 9 Tm
(m)Tj
9.48 0 0 9.48 522. 8 1 9 2 7 488. 6 9 8 3 9 Tm
(i)Tj
9.48 0 0 9.48 525. 4 6 1 3 3 488. 6 9 8 3 9 Tm
(ttee )Tj
0.000 7 Tc 0.0025 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 477. 6 5 8 0 2 Tm
(chairm)Tj
9.48 0 0 9.48 379. 0 4 5 0 4 477. 6 5 8 0 2 Tm
(an of the tim)Tj
9.48 0 0 9.48 427. 2 6 9 1 3 477. 6 5 8 0 2 Tm
(e)Tj
9.48 0 0 9.48 431. 4 7 0 6 9 477. 6 5 8 0 2 Tm
( and effort expended. )Tj
ET
EMC 
37.68 0 0 1 519. 6 5 9 9 7 0.23 9 9 9 0.78 0 0 3 re
f
37.9 2 520. 2 0 0 0 1 64.5 6 0.24 0 0 5 re
f
37.9 2 519. 7 1 9 9 7 64.5 6 0.23 9 9 9 re
f
102. 4 8 519. 6 5 9 9 7 0.23 9 9 9 0.06 re
f
102. 4 8 520. 2 0 0 0 1 0.72 0.24 0 0 5 re
f
102. 4 8 519. 7 1 9 9 7 0.72 0.23 9 9 9 re
 
f
103. 2 0 0 0 1 520. 2 0 0 0 1 64.0 8 0.24 0 0 5 re
f
103. 2 0 0 0 1 519. 7 1 9 9 7 64.0 8 0.23 9 9 9 re
f
167. 2 8 519. 6 5 9 9 7 0.23 9 9 9 0.06 re
f
167. 2 8 520. 2 0 0 0 1 0.72 0.24 0 0 5 re
f
167. 2 8 519. 7 1 9 9 7 0.72 0.23 9 9 9 re
f
168 520. 2 0 0 0 1 179. 2 8 0.24 0 0 5 re
f
168 519. 7 1 9 9 7 179. 2 8 0.23 9 9 9 re
f
347. 2 8 519. 6 5 9 9 7 0.23 9 9 9 0.06 re
f
347. 2 8 520. 2 0 0 0 1 0.72 0.24 0 0 5 re
f
347. 2 8 519. 7 1 9 9 7 0.72 0.23 9 9 9 re
f
348 520. 2 0 0 0 1 222. 4 8 0.24 0 0 5 re
f
348 519. 7 1 9 9 7 222. 4 8 0.23 9 9 9 re
f
570. 4 7 9 9 8 519. 6 5 9 9 7 0.23 9 9 9 0.78 0 0 3 re
f
37.6 8 0 0 1 475. 5 0.23 9 9 9 44.1 6 re
f
102. 4 8 475. 5 0.23 9 9 9 44.1 6 re
f
167. 2 8 475. 5 0.23 9 9 9 44.1 6 re
f
347. 2 8 475. 5 0.23 9 9 9 44.1 6 re
f
570. 4 7 9 9 8 475. 5 0.23 9 9 9 44.1 6 re
f
/P <</MCID 21 >>BDC 
BT
/TT0 1 Tf
6.95 Tc 0 Tw 9 0 0 9 43.2 466. 8 5 9 9 9 Tm
( )Tj
ET
EMC 
/P <</MCID 22 >>BDC 
BT
/TT0 1 Tf
9 0 0 9 107.9 9 9 9 7 466. 8 5 9 9 9 Tm
( )Tj
ET
EMC 
/P <</MCID 23 >>BDC 
BT
/TT0 1 Tf
0.000 4 Tc 0.0028 1 Tw 9.48 0 0 9.48 172. 8 466. 3 7 9 9 7 Tm
(2. )Tj
9.48 0 0 9.48 190. 7 7 7 8 5 466. 3 7 9 9 7 Tm
(Junior college or adult education )Tj
0.000 2 Tc 0.0030 1 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 455. 3 3 9 6 Tm
(courses (allowance--one unit of credit )Tj
0.000 3 1 Tc 0.0029 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 444. 2 9 9 2 4 Tm
(per 15 hours in a lecture course, or )Tj
0.000 2 Tc 0.0030 1 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 433. 2 5 8 8 7 Tm
(45 hours in a laboratory)Tj
9.48 0 0 9.48 281. 5 8 8 4 7 433. 2 5 8 8 7 Tm
( course). )Tj
ET
EMC 
/P <</MCID 24 >>BDC 
BT
/TT0 1 Tf
0.000 4 Tc 0.0028 1 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 466. 3 7 9 1 Tm
(Attach transcripts or officially)Tj
9.48 0 0 9.48 467. 5 8 3 5 3 466. 3 7 9 1 Tm
( validated grade cards. )Tj
ET
EMC 
37.68 0 0 1 475. 2 5 9 9 8 533. 0 3 9 9 8 0.23 9 9 9 re
f
37.6 8 0 0 1 431. 1 0 0 0 1 0.23 9 9 9 44.1 6 re
f
102. 4 8 431. 1 0 0 0 1 0.23 9 9 9 44.1 6 re
f
167. 2 8 431. 1 0 0 0 1 0.23 9 9 9 44.1 6 re
f
347. 2 8 431. 1 0 0 0 1 0.23 9 9 9 44.1 6 re
f
570. 4 7 9 9 8 431. 1 0 0 0 1 0.23 9 9 9 44.1 6 re
f
/P <</MCID 25 >>BDC 
BT
/TT0 1 Tf
6.95 Tc 0 Tw 9 0 0 9 43.2 422. 4 5 9 9 9 Tm
( )Tj
ET
EMC 
/P <</MCID 26 >>BDC 
BT
/TT0 1 Tf
9 0 0 9 107.9 9 9 9 7 422. 4 5 9 9 9 Tm
( )Tj
ET
EMC 
/P <</MCID 27 >>BDC 
BT
/TT0 1 Tf
0.000 3 1 Tc 0.0029 Tw 9.48 0 0 9.48 172. 8 421. 9 7 9 9 8 Tm
(3. )Tj
9.48 0 0 9.48 190. 7 7 6 1 1 421. 9 7 9 9 8 Tm
(Educational research (allowance--one )Tj
0.000 6 Tc 0.0025 9 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 410. 9 3 9 6 1 Tm
(unit per 32 hours of effort expended). )Tj
ET
EMC 
/P <</MCID 28 >>BDC 
BT
/TT0 1 Tf
0.002 5 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 421. 9 7 9 9 8 Tm
(Attach com)Tj
9.48 0 0 9.48 396. 7 2 7 5 4 421. 9 7 9 9 8 Tm
(p)Tj
9.48 0 0 9.48 401. 4 6 6 5 4 421. 9 7 9 9 8 Tm
(leted copy)Tj
9.48 0 0 9.48 440. 8 2 7 9 9 421. 9 7 9 9 8 Tm
( of y)Tj
9.48 0 0 9.48 458. 3 3 3 5 6 421. 9 7 9 9 8 Tm
(our written report. )Tj
ET
EMC 
37.68 0 0 1 430. 8 5 9 9 9 533. 0 3 9 9 8 0.23 9 9 9 re
f
37.6 8 0 0 1 408. 7 8 0.23 9 9 9 22.0 8 re
f
102. 4 8 408. 7 8 0.23 9 9 9 22.0 8 re
f
167. 2 8 408. 7 8 0.23 9 9 9 22.0 8 re
f
347. 2 8 408. 7 8 0.23 9 9 9 22.0 8 re
f
570. 4 7 9 9 8 408. 7 8 0.23 9 9 9 22.0 8 re
f
/P <</MCID 29 >>BDC 
BT
/TT0 1 Tf
6.95 Tc 0 Tw 9 0 0 9 43.2 400. 1 3 9 9 8 Tm
( )Tj
ET
EMC 
/P <</MCID 30 >>BDC 
BT
/TT0 1 Tf
9 0 0 9 107.9 9 9 9 7 400. 1 3 9 9 8 Tm
( )Tj
ET
EMC 
/P <</MCID 31 >>BDC 
BT
/TT0 1 Tf
0.000 3 1 Tc 0.0029 Tw 9.48 0 0 9.48 172. 8 399. 6 6 Tm
(4. )Tj
9.48 0 0 9.48 190. 7 7 6 1 1 399. 6 6 Tm
(Professional organization work (allow-)Tj
9.48 0 0 9.48 190. 7 9 9 6 4 388. 6 1 9 6 3 Tm
(ance--one unit per 32 hours of tim)Tj
9.48 0 0 9.48 320. 4 8 0 9 7 388. 6 1 9 6 3 Tm
(e and )Tj
0.002 8 1 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 377. 5 7 9 2 7 Tm
(effort expended; approval cannot be )Tj
9.48 0 0 9.48 190. 7 9 9 6 4 366. 5 3 8 8 9 Tm
(granted m)Tj
9.48 0 0 9.48 228. 9 1 0 6 9 366. 5 3 8 8 9 Tm
(o)Tj
9.48 0 0 9.48 233. 6 4 9 7 8 366. 5 3 8 8 9 Tm
(re than one y)Tj
9.48 0 0 9.48 283. 0 5 2 8 366. 5 3 8 8 9 Tm
(ear in advance )Tj
0.001 0 1 Tc 0.0022 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 355. 4 9 8 5 2 Tm
(of work planned). )Tj
ET
EMC 
/P <</MCID 32 >>BDC 
BT
/TT0 1 Tf
0.000 2 Tc 0.0030 1 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 399. 6 5 8 2 6 Tm
(Attach log verify)Tj
9.48 0 0 9.48 417. 7 1 3 6 8 399. 6 5 8 2 6 Tm
(ing dates and tim)Tj
9.48 0 0 9.48 482. 7 5 7 7 5 399. 6 5 8 2 6 Tm
(e)Tj
9.48 0 0 9.48 486. 9 5 9 2 6 399. 6 5 8 2 6 Tm
(s. Attach outline of )Tj
0.000 4 Tc 0.0028 1 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 388. 6 1 7 9 Tm
(work accom)Tj
9.48 0 0 9.48 399. 3 4 0 4 2 388. 6 1 7 9 Tm
(p)Tj
9.48 0 0 9.48 404. 0 8 0 3 8 388. 6 1 7 9 Tm
(lished, including office held, length of )Tj
 
0.00 0 5 Tc 9.48 0 0 9.48 352. 7 9 9 5 8 377. 5 7 7 5 3 Tm
(term)Tj
9.48 0 0 9.48 370. 0 7 7 377. 5 7 7 5 3 Tm
(, tim)Tj
9.48 0 0 9.48 387. 3 9 5 2 9 377. 5 7 7 5 3 Tm
(e involved, activities, and y)Tj
9.48 0 0 9.48 491. 9 6 5 6 5 377. 5 7 7 5 3 Tm
(our appraisal of )Tj
0.000 2 Tc 0.0030 1 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 366. 5 3 7 1 6 Tm
(the value to the organization. )Tj
ET
EMC 
37.68 0 0 1 408. 5 3 9 9 8 533. 0 3 9 9 8 0.23 9 9 9 re
f
37.6 8 0 0 1 353. 3 4 0.23 9 9 9 55.2 re
f
102. 4 8 353. 3 4 0.23 9 9 9 55.2 re
f
167. 2 8 353. 3 4 0.23 9 9 9 55.2 re
f
347. 2 8 353. 3 4 0.23 9 9 9 55.2 re
f
570. 4 7 9 9 8 353. 3 4 0.23 9 9 9 55.2 re
f
/P <</MCID 33 >>BDC 
BT
/TT0 1 Tf
6.95 Tc 0 Tw 9 0 0 9 43.2 344. 7 0 0 0 1 Tm
( )Tj
ET
EMC 
/P <</MCID 34 >>BDC 
BT
/TT0 1 Tf
9 0 0 9 107.9 9 9 9 7 344. 7 0 0 0 1 Tm
( )Tj
ET
EMC 
/P <</MCID 35 >>BDC 
BT
/TT0 1 Tf
0.000 2 Tc 0.0030 1 Tw 9.48 0 0 9.48 172. 8 344. 2 2 Tm
(5. )Tj
9.48 0 0 9.48 190. 7 7 4 0 8 344. 2 2 Tm
(Visitations or observations (allow-)Tj
0.000 1 1 Tc 0.0031 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 333. 1 7 9 6 3 Tm
(ance--one unit per 40 hours spent; )Tj
0.000 2 Tc 0.0030 1 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 322. 1 3 9 2 7 Tm
(hours m)Tj
9.48 0 0 9.48 221. 5 3 5 6 3 322. 1 3 9 2 7 Tm
(a)Tj
9.48 0 0 9.48 225. 7 3 7 1 5 322. 1 3 9 2 7 Tm
(y)Tj
9.48 0 0 9.48 230. 5 3 6 8 5 322. 1 3 9 2 7 Tm
( be accum)Tj
9.48 0 0 9.48 268. 9 2 7 0 2 322. 1 3 9 2 7 Tm
(u)Tj
9.48 0 0 9.48 273. 6 6 7 0 1 322. 1 3 9 2 7 Tm
(lated). )Tj
ET
EMC 
/P <</MCID 36 >>BDC 
BT
/TT0 1 Tf
0.000 3 1 Tc 0.0029 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 344. 2 1 9 1 3 Tm
(Attach log verify)Tj
9.48 0 0 9.48 417. 7 2 7 9 4 344. 2 1 9 1 3 Tm
(ing dates, tim)Tj
9.48 0 0 9.48 469. 0 5 9 9 4 344. 2 1 9 1 3 Tm
(es, and locations. Attach )Tj
0.000 2 Tc 0.0030 1 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 333. 1 7 8 7 6 Tm
(written resum)Tj
9.48 0 0 9.48 405. 1 3 2 8 333. 1 7 8 7 6 Tm
(e)Tj
9.48 0 0 9.48 409. 3 3 4 3 2 333. 1 7 8 7 6 Tm
( of contracts or observations and a )Tj
0.000 6 Tc 0.0025 9 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 322. 1 3 8 4 Tm
(description of their educational worth to y)Tj
9.48 0 0 9.48 512. 8 0 1 5 4 322. 1 3 8 4 Tm
(ou. This form)Tj
9.48 0 0 9.48 564. 6 7 9 1 5 322. 1 3 8 4 Tm
( )Tj
0 Tc 0.0032 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 311. 0 9 8 0 2 Tm
(should not be subm)Tj
9.48 0 0 9.48 426. 7 7 7 7 9 311. 0 9 8 0 2 Tm
(itted with less than 40 hours of tim)Tj
9.48 0 0 9.48 558. 8 0 9 7 7 311. 0 9 8 0 2 Tm
(e)Tj
9.48 0 0 9.48 563. 0 1 1 3 1 311. 0 9 8 0 2 Tm
( )Tj
-0.00 0 5 Tc 0 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 300. 0 5 7 6 5 Tm
(spent.)Tj
9.48 0 0 9.48 375. 1 8 8 2 8 300. 0 5 7 6 5 Tm
( )Tj
ET
EMC 
37.68 0 0 1 353. 1 0 0 0 1 533. 0 3 9 9 8 0.23 9 9 9 re
f
37.6 8 0 0 1 297. 8 9 9 9 9 0.23 9 9 9 55.2 re
f
102. 4 8 297. 8 9 9 9 9 0.23 9 9 9 55.2 re
f
167. 2 8 297. 8 9 9 9 9 0.23 9 9 9 55.2 re
f
347. 2 8 297. 8 9 9 9 9 0.23 9 9 9 55.2 re
f
570. 4 7 9 9 8 297. 8 9 9 9 9 0.23 9 9 9 55.2 re
f
/P <</MCID 37 >>BDC 
BT
/TT0 1 Tf
6.95 Tc 9 0 0 9 43.2 289. 2 6 0 1 Tm
( )Tj
ET
EMC 
/P <</MCID 38 >>BDC 
BT
/TT0 1 Tf
9 0 0 9 107.9 9 9 9 7 289. 2 6 0 1 Tm
( )Tj
ET
EMC 
/P <</MCID 39 >>BDC 
BT
/TT0 1 Tf
0 Tc 0.0032 Tw 9.48 0 0 9.48 172. 8 288. 7 8 0 0 9 Tm
(6. )Tj
9.48 0 0 9.48 190. 7 7 0 3 2 288. 7 8 0 0 9 Tm
(Conference attendance (allowance--one )Tj
0.000 1 1 Tc 9.48 0 0 9.48 190. 7 9 9 6 4 277. 7 3 9 7 2 Tm
(unit per 40 hours of attendance; hours )Tj
0.000 6 Tc 0.0025 9 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 266. 6 9 9 3 6 Tm
(m)Tj
9.48 0 0 9.48 198. 0 6 1 2 8 266. 6 9 9 3 6 Tm
(a)Tj
9.48 0 0 9.48 202. 2 6 2 7 6 266. 6 9 9 3 6 Tm
(y)Tj
9.48 0 0 9.48 207. 0 6 2 4 4 266. 6 9 9 3 6 Tm
( be accum)Tj
9.48 0 0 9.48 245. 4 7 4 8 4 266. 6 9 9 3 6 Tm
(u)Tj
9.48 0 0 9.48 250. 2 1 4 8 266. 6 9 9 3 6 Tm
(lated). )Tj
ET
EMC 
/P <</MCID 40 >>BDC 
BT
/TT0 1 Tf
-0.00 0 1 1 Tc 0.0033 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 288. 7 7 9 2 2 Tm
(Attach written report describing sessions and sections )Tj
0.000 6 Tc 0.0025 9 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 277. 7 3 8 8 5 Tm
(attended. Attach verification of attendance. Only)Tj
9.48 0 0 9.48 538. 3 3 0 9 5 277. 7 3 8 8 5 Tm
( after )Tj
0 Tc 0.0032 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 266. 6 9 8 4 9 Tm
(school and weekend hours m)Tj
9.48 0 0 9.48 462. 8 6 0 6 266. 6 9 8 4 9 Tm
(a)Tj
9.48 0 0 9.48 467. 0 6 2 1 2 266. 6 9 8 4 9 Tm
(y)Tj
9.48 0 0 9.48 471. 8 6 1 8 5 266. 6 9 8 4 9 Tm
( be accum)Tj
9.48 0 0 9.48 510. 2 4 0 7 4 266. 6 9 8 4 9 Tm
(u)Tj
9.48 0 0 9.48 514. 9 8 0 7 4 266. 6 9 8 4 9 Tm
(lated. This )Tj
0.000 1 1 Tc 9.48 0 0 9.48 352. 7 9 9 5 8 255. 6 5 8 1 1 Tm
(form)Tj
9.48 0 0 9.48 371. 1 1 8 0 3 255. 6 5 8 1 1 Tm
( should not be subm)Tj
9.48 0 0 9.48 447. 5 1 4 9 1 255. 6 5 8 1 1 Tm
(itted with less than 40 hours of )Tj
 
0 Tc 0 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 244. 6 1 7 7 4 Tm
(attendance. )Tj
ET
EMC 
37.68 0 0 1 297. 6 6 533. 0 3 9 9 8 0.23 9 9 9 re
f
37.6 8 0 0 1 242. 4 5 9 9 9 0.23 9 9 9 55.2 re
f
102. 4 8 242. 4 5 9 9 9 0.23 9 9 9 55.2 re
f
167. 2 8 242. 4 5 9 9 9 0.23 9 9 9 55.2 re
f
347. 2 8 242. 4 5 9 9 9 0.23 9 9 9 55.2 re
f
570. 4 7 9 9 8 242. 4 5 9 9 9 0.23 9 9 9 55.2 re
f
/P <</MCID 41 >>BDC 
BT
/TT0 1 Tf
6.95 Tc 9 0 0 9 43.2 233. 8 2 0 1 Tm
( )Tj
ET
EMC 
/P <</MCID 42 >>BDC 
BT
/TT0 1 Tf
9 0 0 9 107.9 9 9 9 7 233. 8 2 0 1 Tm
( )Tj
ET
EMC 
/P <</MCID 43 >>BDC 
BT
/TT0 1 Tf
0.000 1 1 Tc 0.0031 Tw 9.48 0 0 9.48 172. 8 233. 3 4 0 0 9 Tm
(7. )Tj
9.48 0 0 9.48 190. 7 7 2 3 5 233. 3 4 0 0 9 Tm
(W)Tj
9.48 0 0 9.48 199. 8 3 3 3 9 233. 3 4 0 0 9 Tm
(o)Tj
9.48 0 0 9.48 204. 5 7 3 4 6 233. 3 4 0 0 9 Tm
(rkshop attendance (allowance--one )Tj
0.000 6 Tc 0.0025 9 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 222. 2 9 9 7 1 Tm
(unit per 32 hours of tim)Tj
9.48 0 0 9.48 280. 7 3 3 0 6 222. 2 9 9 7 1 Tm
(e)Tj
9.48 0 0 9.48 284. 9 3 4 5 6 222. 2 9 9 7 1 Tm
( and effort ex-)Tj
0.000 2 Tc 0.0030 1 Tw 9.48 0 0 9.48 190. 7 9 9 6 4 211. 2 5 9 3 5 Tm
(pended; hours m)Tj
9.48 0 0 9.48 253. 9 6 2 8 4 211. 2 5 9 3 5 Tm
(a)Tj
9.48 0 0 9.48 258. 1 6 4 3 5 211. 2 5 9 3 5 Tm
(y)Tj
9.48 0 0 9.48 262. 9 6 4 0 7 211. 2 5 9 3 5 Tm
( be accum)Tj
9.48 0 0 9.48 301. 3 5 4 2 3 211. 2 5 9 3 5 Tm
(u)Tj
9.48 0 0 9.48 306. 0 9 4 2 1 211. 2 5 9 3 5 Tm
(lated). )Tj
ET
EMC 
/P <</MCID 44 >>BDC 
BT
/TT0 1 Tf
0.000 5 Tc 0.0027 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 233. 3 3 9 2 2 Tm
(Attach report of workshop and describe y)Tj
9.48 0 0 9.48 510. 6 3 3 4 1 233. 3 3 9 2 2 Tm
(our part in the )Tj
0.000 6 Tc 0.0025 9 Tw 9.48 0 0 9.48 352. 7 9 9 5 8 222. 2 9 8 8 4 Tm
(work; or attach detailed006 Tc 0.0090m
(817d9.48 352. 7 9 9 5 8 222. 2 9 8 8 4 Tm
n Tc 0.bekshop and describe y)Tj
9.488ae
( be accum)Tj
4
vities233.37 9 9 5 8 2224 2 9 8 8 4 Tm
8pended; hours m)Tj
ailed006 TcD 44 8Tj
 acc3922 Tption1 Tm
heir educational10.6th to(our part in the )Tj
0led8 23TcD 44 8Tj
 accou. 
9.48 0ated). )Tj
ET
EMC iled006 Tc0TT0181Tw 9.435 2 . 0 . 6 3 3 4 1 2certificate verif.bekshop and describ69.67be Tc0TT0181Tw 9.4ing date,m
(e)Tj
9.48 0 0 9.48 517. 3 2 4 3 5 20TT0181Tw 9.4 and effort ex-u 

7. 7 .  2 u n i t  p e r  3 2  h o u r s  o f  t i m

p e n d e d ;  h o u r s  m
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Action by Administrator, Human Resource Services or Designee 
 
Number of professional improvement units authorized:____________________________________________ 

Ã Units will be approved if modified as indicated below. 
Ã Units not authorized because: 

  

  

  

  

  

  

  

  
 
 
 
 

   
Authorized Signature  Date 

 
(Original to be returned to applicant for his/her personal file; duplicate to be filed in Human Resource Services. 
The units authorized will be forwarded to the appropriate Personnel Technician in Human Resource Services.) 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Distribution: Copy returned to applicant for personal file; copy to be filed in Human Resource Services. 


