
12/16/15; Rev. L PSL-F064 Page 1 of 1 

A) 

  All New Employees Must Complete 

�… New Employee Orientation:  
Date/Time: _________(PSL-F68) 

�‰  B)    Certificated Forms 
�… Contract (Certificated) (NDF) 
�… BTSA New Hire Notification 

(Certificated if applicbl)(NTS-010) 
�… SSA 1945 (Certificated, Certifi-cated 

Substitute if applicbl) (NDF) 
�… Credential (Certificated) (NDF) 

�… NCLB Paperwork (Credential 
Specialist) (NDF) 

�… Salary Placement (Certificated) (NDF) 
�… Transcripts for Salary Placmt(NDF) 
�… Verification of Teaching Exper-ience 

for Salary Placmt (PSL-F022) 

�… Verification of Allied Experience for 
Salary Placement (PSL-F017) 

�… Newly Hired Personnel (PSL-F060) 
�… Salary Plan (Certificated)(PSL-F188) 
�… Professional Dev.(Cert) (PSL-F039) 
�… Cert of Medical Exam (PSL-F058) 

�‰  C)    Classified Forms 
�… Terms of Employment (Classified) 

(PSL-F042) 
�… Terms of Employment (Non-Mgmt) 

(PSL-F043) 

�… Transcripts: NCLB (Original req’d if 
applicable) (48 units) (NDF) 

�… Experience Verification for Classified 
Salary Plcmt (PSL-F018) 

�… Salary Plan (Classified) (PSL-F200) 

�… Professional Growth (Classified) 
�… CalPERS Member Recp. Cert. (NDF) 
�… AB-1522 Form (NDF) 
�… AB-Subst-Per Diem (PSL-F012B) 

�‰ D)    Management Forms 
�… Terms of Employment (Mgmt)(PSL-

F040) 
�… Terms of Employment (Class Mgmt) 

(PSL-F041) 
�… Form 700 Statement of Economic 

Interests (Designated Management) 
(NDF) 

�… SSA 1945 (Certificated if applicable) 
(NDF) 

�… Verification of Mgmt Experience for 
Salary Placmt (PSL-F021) 

�… Verification of Mgmt Allied 
Experience for Salary Placmt (PSL-
F019) 

�… Verification of Mgmt Comparable 
(PSL-F020) 

�… Salary Plan (Certificated) (PSL-F188) 

�… E)    Substitute Forms  
�… AB-1522 Form (NDF) 
�… AB-Subst-Per Diem (PSL-F012B) 
 

�… Certificated Sub Profile (Teachers Only) (PSL-F059) 
�… Certificate of Understanding Benefits (RSK-F001G)  

SECTION 2: (APPENDIX)  
�‰   ALL EMPLOYEES RETAIN FOR YOUR RECORDS  

Appendix A: School Holidays, Vacation Allowance, Sick Leave 
Appendix B: Medical Benefits, Dental/Vision Coverage, Life 
Ins/COBRA 


